CROWTHORNE PARISH COUNCIL

TERMS AND CONDITIONS OF HIRE

Morgan Recreation Ground & Car Park

Important Considerations

Crowthorne Parish Council (The Council) is sensitive to the reasonable needs of local residents and these
conditions seek to ensure the continued goodwill between all parties. Applications or events considered
likely to compromise this relationship are likely to be refused or cancelled, (even if underway) and the
details taken into account in respect of any future bookings.

The Council works in partnership with ‘Crowthorne Reduce Our Waste (CROW)’ and promotes
the use of reusable cutlery and crockery and the avoidance of single-use plastic and products

for events within its premises. Please support us in this endeavour.

Morgan Recreation Ground (the Ground/the Site)

Crowthorne Parish Council (The Council)

1 Terms

1.1 Public safety is paramount and organisers of public events must have submitted details to
Bracknell Forest Council’s Safety Advisory Group* along with an event management plan in
advance of the planned event. Copies of any recommendations and the organisers response
must be submitted with the application. A minimum of 12 weeks’ notice is required and
feedback details must be submitted with the Morgan Recreation Ground Booking Form.

* Safety Advisory Group | Bracknell Forest Council (bracknell-forest.gov.uk)

1.2 The Council will specify the areas of the Site (Appendix 1) to which the agreement to hire and
Terms and Conditions will apply.

1.3 The Site does not include the play area, the adjacent exercise equipment, nor the sports area.
The recreation area is open to the public and must remain so without impediment or charge.

1.4  The Hirer is responsible for ensuring compliance with all relevant legislation, licensing and for
public safety matters likely to arise from the Event including any safety requirements relative to
the use of the Site.

1.5 The Hirer (or the duly authorised representative) must be on the Site at all times and available to
take instruction from The Council or any representative of any regulatory body or emergency
service throughout the period of use. Contact details of all such people must be provided in
advance and any changes notified to The Council and Bracknell Forest Council’s Safety Advisory
Group.
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1.6

1.7

1.8

1.9

1.10

1.11

1.12

1.13

1.14

1.15

1.16

1.17

The Hirer must ensure that activities on the Site do not cause unreasonable noise disturbance to
local residents. Unless otherwise agreed, the hours of permitted use will be limited to 8am
(Sunday 9am) to 10pm.

The Hirer must provide a copy of their Public Liability Insurance Certificate with their application
for the period of the use including set up and dismantling. The cover must include legal liability in
respect of accidental damage to third party property and accidental bodily injury to a third party.
The cover must also include the legal liability in respect of accidental bodily injury to an
employee, volunteer, or helper at the Event. The indemnity limit shall be not less than £5m for
either situation.

The Council shall not be responsible for any loss or damage to any vehicle or property of or in
possession of or under the control of the Hirer or any of its employees or of any other person
attending the Ground whilst the Hirer is occupying the Site.

The benefit of this agreement is personal to the Hirer and may only be exercised by the Hirer and
its employees and may not be transferred to or held for any other person.

The Hirer shall use the Site solely for the Purpose of Hire on the permitted days and times and for
no other purpose whatsoever.

The Hirer shall not allow the Site to be used for any unlawful purpose or in any unlawful way or
do anything or bring on to the Site anything which may endanger the same or render invalid any
insurance policies in respect of it.

The Hirer is responsible for all sewage/waste-water effluent and its removal from the Site. There
is no provision for on-site disposal.

Where access to electricity/water is permitted the Hirer will be liable for its cost. Supply must be
indicated on the booking form.

Access to the Site on the day is subject to suitability having due regard to the proposed nature of
use. The Council reserves the right to cancel a booking at short notice and without liability
should in the opinion of The Council, the condition of the Site become unsuitable or dangerous.

The Council requires a deposit to be paid with each approved booking. The deposit will be
returned in full, providing the Site is left clean, any damage to the grounds is rectified to the
satisfaction of The Council and all Terms and Conditions have been met. The Council reserves the
right to withhold part or all of a deposit in the event that there is a breach of these Terms and
Conditions or some other foreseeable consequential loss or damage caused by the Hirer’s acts or
omissions. The hirer may be liable for damage caused which exceeds the damages deposit.

The Council will take due account of past experience of Hirers when considering future
applications.

Access to the Morgan Centre car park is limited by a height barrier. If requested, the barrier can
be opened for the Event.
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2.1

2.2

2.3

2.4

2.5

2.6

2.7

2.8

2.9

2.10

2.11

2.12

2.13

Conditions

Whilst The Council will make best endeavours to ensure that the Site is suitable for use prior to
the Hirer taking occupation, the Hirer shall be responsible for undertaking their own suitability
checks and taking any appropriate action to ensure public safety prior to use. Details of any such
measures taken must be reported to The Council by the Hirer as soon as is practically possible.

Unless otherwise notified, the dates, permitted hours of operation and occupation of the Site are
as stated on the Booking Form and are inclusive.

The Hirer shall not charge entry to any part of the Site. The Hirer may, however, charge for the
participation in or use of attractions on the Site supplied by the Hirer or their agents.

Any fuel spillage must be reported to The Council by the Hirer as soon as is practically possible.

Any damage caused by the Event that cannot be rectified by the Hirer, must be reported to the
Council prior to departure from the Site.

No structures are permitted to be erected on the Site without the express permission of The
Council. Where structures are permitted the Hirer shall be responsible at their cost for the
reinstatement of the grounds to the satisfaction of The Council.

The Hirer is responsible for the daily clearance of the Site and disposal of all waste matter arising
from the Event. The Council will charge the Hirer for the removal and disposal of waste left on
Site by the Hirer.

The lighting of fires on the Site is prohibited. BBQs may be permitted provided The Council is
satisfied that the risk to fire safety and general damage to the Site is properly managed. The use
of disposable BBQs is prohibited.

Vehicular access/relationship with exercise track

Where vehicles need to access the Site (refer to Appendix 1) access arrangements will be made
to open and close the gate off Lower Broadmoor Road so as to control access to within the
permitted hours.

All motorised vehicles requiring access across the exercise track are only permitted to cross/drive
over it at the designated and reinforced vehicle crossing point which must be boarded over with
boards supplied by The Council before any such crossing.

Where HGVs are to be located outside the exercise track area they shall be permitted only to the
west of the track (the side closest to the car park).

Vehicles/equipment are not permitted on the exercise track.

The Hirer shall be responsible for managing the vehicle access, egress and any parking on the Site
and this shall include ensuring vehicle movements are accompanied by a walking ‘banksman’
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wearing ‘high viz’ clothing and that vehicles drive at no faster than walking pace and that their
hazard warning lights are switched on whilst the vehicles are moving.

Stalls/tents etc
2.14 Stalls/tents/attractions etc can only be set up on grassed areas and not on the exercise track.

2.15 The Hirer shall note the location and occupier of each stall and provide the details to The Council
upon request if there are issues to be followed up in relation to any undue damage caused by
their negligence or failure to comply with these Terms and Conditions.

Animals

2.16  All dogs brought onto the Site by the Hirer for the Event must be kept on a lead. Any associated
dog faeces must be cleared from the Site and disposed of appropriately.

2.17 Animals are not permitted on the Site without the permission of The Council and provided always
that any animals from fairs, petting farms and other forms of entertainment are properly licensed
for this purpose. The Council may grant consent provided they are satisfied that animal welfare
and public safety is not to be compromised.

2.18 The Hirer is not permitted to allow any other animals on the Site unless they form part of or take
part in an organised activity forming part of the Event.

Fireworks
2.19 Unless otherwise agreed all forms of fireworks are prohibited.

Public Toilets

2.20 The Morgan Recreation Ground public toilets opening times (unless otherwise agreed):
Summer (Apr — Oct): Monday to Saturday 9.00am — 5.30pm; Sunday 10am — 2.30pm
Winter (Nov — Mar): Monday to Saturday 9.00am — 4.30pm; Sunday 10am — 2.30pm

The public toilets are closed on Bank Holidays.
Changing Rooms

2.21 If the changing rooms are being used as part of the Event, it is the sole responsibility of the Hirer
to ensure that they are regularly monitored throughout the duration of their use and that they
are left in a clean and tidy condition to the satisfaction of The Council. Hirers will be charged for
any damage and any additional cleaning required. Access to the general public is not permitted
in the changing rooms and it is the hirer's responsibility to ensure that the door between the
public toilets and changing rooms is not used by the public.
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Access to water

2.22  Where access to water is required this must be requested on the booking form and is the
responsibility of the Hirer to ensure any water consumed is for the agreed purposes, i.e. drinking
and/or cleaning. Separate charges will apply for large volume usage such as ‘dunk tanks’.

Promotional materials

2.23  The Council can by agreement permit approved promotional banners to be hung on its land at
the Millennium Garden (junction of High Str and Dukes Ride) for certain community events. The
content of such a banner must be approved by BFC (8 weeks’ notice required) and must measure
2.4m across by 0.6m deep. All promotional materials associated with the Event must be removed
from the village within 7 days of the Event.

Amusement rides (including Inflatables e.g. bouncy castles)

2.24 Amusement rides are permitted if they have a valid inspection certificate issued in accordance
with the Amusement Devices Inspection Procedures Scheme (ADIPS) to confirm the ride is safe.
Copies of Certificates must be available for inspection prior to set up.

2.25 Inflatables are permitted provided they are supervised by trained operatives and meet the
inspection scheme requirements of either the inspection schemes for inflatables run by the
Professional Inflatable Play Association (PIPA) or the ADIPS. Most play inflatables will display
either a numbered PIPA tag or an ADIPs declaration of compliance to show they comply with
British Standard BS EN 14960. Details of inspection scheme and safe operation of rides can be
found on the HSE website: www.hse.gov.uk/entertainment/fairgrounds/inflatables.htm

Overnight stays
2.26 Unless otherwise agreed the Hirer is not permitted to allow any overnight stays on the Site.
Access to the car park

2.27 Hire of the Morgan Recreation Ground does not include the use of the car park unless specifically
agreed. The Council’s car parking facilities are for the use of the public and no attempt to restrict
access is permitted unless agreed with The Council.

3  Football — Additional/Varied Conditions

3.1 Condition 2.1 applies to the use of the football pitch but only in so far as it relates to the
responsibility of the Hirer to walk the area within the exercise track (the Football Pitch) prior to
the start of the Hire so as to ensure its suitability for use.

3.2 The Football Pitch must be left in a clean condition with any litter removed.

3.3 The goal posts are permanently installed and only require the nets to be attached by the Hirer.
The nets and pegs are kept in the storage container. Nets and pegs, used during the match, are
the responsibility of the Hirer and are to be returned afterwards to the locked container at the far
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end of the Morgan Rec. and the container securely locked. Any theft resulting from failure to
lock the container will be charged to the Hirer.

3.4  The Hirer will be entrusted with keys for the changing rooms and storage container. If the keys
are lost/stolen the Hirer will be charged for a replacement set of locks and keys.

3.5 Hirers are also responsible for ensuring lights, taps etc are switched off at the end of the Hire and
that the changing rooms are left in a clean and tidy condition. Any damage caused or additional
cleaning needed will be charged to the Hirer.

3.6 Muddy/dirty footwear is to be removed before entering the building and the wearing of football
boots indoors is prohibited. Football boots and kit must not be washed in the sinks or showers.

3.7 The Hirer will be charged a fee in August for the hire of the Football Pitch for the coming season.
The Hirer will be notified of any increase in charges annually.

3.8  The Council requires a full fixtures list at least one month in advance. Invoices are sent out on a
monthly basis. There may be times when The Council grants other uses to the Site and therefore
a proposed fixture cannot go ahead. The Council reserves the right to cancel a booking at short
notice in exceptional circumstances. Where The Council cancels a booking any pitch fees paid by
the Hirer will be refunded/or held on account for a future booking.

3.9 Unless otherwise agreed all forms of flood lighting is prohibited.

3.10 Football teams that use the changing room facilities are required to produce a Fire Risk
Assessment (FRA) annually which addresses the safe evacuation of members from the changing
rooms in the event of an emergency, a copy of which must be forwarded to CPC.

4  Useful Contacts

Crowthorne Parish Council, Morgan Centre, Wellington Road, Crowthorne, Berkshire, RG45 7LD
Tel: 01344 771251

Website: www.crowthorne-pc.gov.uk

email: clerk@crowthorne-pc.gov.uk

Bracknell Forest Council: 01344 352000

Authorised Key Holders to be contacted in an Emergency

Paul Chase Morgan Centre Caretaker 07930811182
Michal Poznysz Parish Hall Caretaker 07442 469721
Mrs M Saville Parish Clerk 07788 372444
Mrs J Robertson Assistant Clerk 07795 823991
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Appendix 1 - The Site
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