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CROWTHORNE PARISH COUNCIL 

 

MINUTES OF THE MEETING OF CROWTHORNE PARISH COUNCIL (CPC) HELD AT 
THE MORGAN CENTRE, WELLINGTON ROAD, CROWTHORNE ON TUESDAY  
2 JUNE 2026 AT 7.30PM  

 
Present: Cllr P Wood - in the Chair 
 Cllr S Butterworth  
 Cllr T Eberle  
 Cllr N Kilvert  
 Cllr T McKenzie-Boyle  
 Cllr Mrs G Robertson  
 Cllr E Storm 
  Cllr R Wade  
 Mrs M Saville - Clerk  
 Mrs J Robertson - Assistant Clerk  
 Mrs C Butler – Finance Officer 
 0 members of the public  
  

Apologies accepted: Cllr J Allen 
 Cllr N Robertson 
 
Minute 40 DECLARATIONS OF INTEREST AND DISPENSATIONS 
 None. 
 
Minute 41 APPROVAL OF MINUTES OF THE ANNUAL PARISH COUNCIL MEETING 
 The minutes of the meeting of the Parish Council held on 5 May 2026 as 

circulated, were taken as read, confirmed and signed by the Chair as a true 
record. 

  
Minute 42 MATTERS ARISING FROM MEETING HELD ON 5 MAY 2026 

1 Min 7.1 – Public Question Time - Hurst Lodge School change of use 

application 

This application is still showing as pending a decision on the BFC planning 

portal.  No further documents have been added to the BFC planning portal 

since April 2025. 

2 Min 7.2 – Revised depot site proposals for Phase 5C at Buckler’s Park 

The revised planning application for phase 5C at Buckler’s Park was approved 
on 21 May and provides for 29 extra houses and an area of recreation land, in 
place of the municipal depot from the original outline planning application.   
 
Communication from BFC has indicated as follows:  
▪ BFC has passed a resolution to grant planning permission for Phase 5C at 

Buckler’s Park, subject to completion of a Section 106 (s106) agreement, 
which is in progress.  The s106 will include an option (for up to 10 years 
from commencement) to transfer land to BFC for a nominal £1 to deliver a 
pump track and MUGA, with rights of access for construction and 
maintenance. Separate planning permission will still be required for the 
facility itself.  Funding is intended to be secured from future developments.   

▪ CPC will not acquire the land but may lease it (or it could be leased to 
another party) at no cost.  The wider depot site will not be available for  
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Minute 42 (cont) 
purchase due to a 30-year Biodiversity Net Gain obligation; it will instead 
be publicly accessible and maintained by a management company.  

▪ A plan showing the land to be transferred will be finalised and included in 
the s106. 

▪ Funding for the facilities will depend on future s106 contributions; hence 
the 10-year transfer window.  CIL receipts are fixed (subject to national 
policy changes), and contributions will reflect rates at the time of 
permission.  

▪ CPC should plan for ongoing maintenance costs of the facility.  A 
commuted maintenance sum cannot yet be guaranteed.  

▪ Current position:  
- Land transfer is expected to be secured through planning permission. 
- Funding for the facilities is to be pursued. 
- Provision of a commuted maintenance sum remains uncertain. 

3 Min 7.3 – Post Covid High Street, retail, and employment regeneration in 

Crowthorne and Banner Flags 

An update on changes to shop units on the High Street was provided. 

 

Members noted the application for a premises licence for a new shop on the 

High Street, which includes the sale of alcohol for off-site consumption 7 days 

a week.  Members supported the application, as it aligns with the provisions 

granted to other retail premises on the High Street. 

4 Min 7.4 – Crowthorne Policing 

PCSO Kennedy organised and undertook a ‘knife sweep’ of the Morgan 

Recreation Ground and Circle Hill woods, with CPC’s Clerk and the Morgan 

Rec. Grounds person on 20 May for Thames Valley Police’s Operation 

Sceptre anti knife crime week.  No bladed articles were found. 

 

PCSO Kennedy requested that CPC organise a joint ‘Have Your Say meeting’ 

with TVP on Friday 15 May to follow up reports of a fallen tree on Addiscombe 

Road which was blocking the road causing concerns by some residents about 

access for emergency vehicles.  TVP and RBFRS all visited site beforehand 

and agreed that the tree was dangerous and advised that it be removed. 35 

residents, TVP PCSOs Kennedy and Richards), CPC’s Clerk and Cllr Kilvert 

attended the meeting.  A wide range of views were shared with some keen to 

have the tree removed to enable emergency access and open the right of way, 

whilst others reported enjoying the fact there were no passing vehicles and 

that they wished there to continue to be some form of traffic calming measures 

on the private road.  The Clerk and PCSO Kennedy agreed to follow up 

residents’ queries with BFC.  The Clerk has written to BFC highways for 

advice and a reply is awaited. 

 

Details of the current Neighbourhood Team officers were shared together with 
dates of forthcoming Have Your Say Meetings. 
 

The Neighbourhood Team are following up phone calls to Crowthorne Parish 

Council by young people complaining and threatening to kill staff following the 

removal of bike jumps at Circle Hill woods.  CPC and Wokingham Without 

Parish Council staff and the Trustees of the site have all been informed and  
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Minute 42 (cont) 

given guidance not to engage with or challenge young people on site and 

simply to report any matters to TVP.  Investigations are underway on the 

legalities of CPC staff being issued with body worn cameras when working out 

in the community to record any threatening interactions with the public. 

5 Min 7.5 – CROW Repair Café and planned activities 

Crowthorne Repair Café continue their regular sessions on the last Saturday 

of each month. 

6 Min 7.6 – LESG Stakeholder’s meeting 

The notes from the last LESG meeting have been circulated to LESG 

members, including CPC Cllrs.  The most recent LESG meeting was held on 

28 May on Teams. 

7 Min 7.7 - Buckler’s Park and Hub 

The Stables Café will host its first CPC Cllr surgery on Saturday 6 June to 

promote better engagement opportunities for Buckler’s Park residents with 

CPC and its Cllrs. 

8 Min 7.8 - Bank Reconciliation 

Cllr Allen undertakes a monthly review of the bank reconciliation.  The 

reconciliation is prepared by the Finance Officer and emailed to Cllr Allen who 

reviews it and responds to either approve or raise any queries.  As ever, all 

paperwork is available from the parish office should any other Cllr wish to 

inspect it.  

9 Min 7.9 - Cllr Surgery 

Cllrs Storm and Wood are due to host the Cllr Surgery at the Library on 

Saturday 6 June, and Cllrs Butterworth and Kilvert are due to host the Cllr 

surgery at The Stables Café on Buckler’s Park on the same day and time. 

10 Min 7.10 – Staff leave and rota 

Members were advised of annual leave/TOIL (time off in lieu) booked by staff 

and updated on the work from home rota. 

11 Min 7.11 - Youth Work  

The Wayz continue to provide their regular detached visits at the Morgan Rec. 

and have extended the areas they cover to include the park by Buckler’s Park 

Hub, and Circle Hill woods in the last month in response to reports of ASB in 

these areas.  Local youth activities are being planned at Buckler’s Park on the 

hard football court, and a half term cycling event at The Summit in Swinley 

Woods took place. 

12 Min 7.12 – Pre-School extended day 

A complaint was made by a parent from the nursery alleging they sustained a 

puncture in the front car park at the Parish Hall.  The allegation has been 

refuted as it is not possible to prove exactly where a vehicle tyre was 

damaged. 

13 Min 7.13 – Anti-social behaviour in parks - BFC and stakeholder Teams 

meetings  

The next meeting for this group is on 8 June.  Any non-confidential matters 

related to Crowthorne will be shared in due course. 

14 Min 7.14 – Bus petition  

No further update. 
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Minute 42 (cont) 

15 Min 7.15 – Crowthorne Smiles 

An issue with the rainwater downpipe on the northern side of the building 
closest to the rec. and drains was discovered by CPC’s appointed drainage 
engineers when they were onsite installing the new drain in the Morgan Rec. 
car park.  The issue will have been contributing to the surface water flooding in 
the corner of the car park by the dentist’s building.  The Clerk has written to 
the developer of the site requesting that they pay for the additional drainage 
works required to resolve the issue and prevent future flooding issues.  Cllr 
Kilvert has been kept informed and advised that CPC authorise the works in 
the meantime whilst the drains are exposed. 
16 Min 7.16 – Bank balances 
CPC’s bank balances on 2 June 2026 were:  
- Current account: £7,914.27 
- Deposit account: £513,611.55 

- Fixed term deposit account (1 year to 3.3.27): £300,000  
17 Min 7.17 – Planning Liaison Meeting 

BFC had issued an update on progress towards resolving the Land Charges 

search issues.  The next Officer Planning Liaison meeting is on 14 July.  An 

update will be shared with CPC Cllrs following the meeting. 

18 Min 7.18 – BFC Biodiversity Group Meeting 

No further update. 

19 Min 7.19 – Road Closures 

The One Network remains the most up to date source of information for 

current and planned roadworks: Causeway one.network 

Details of imminent roadworks were shared. 

20 Min 7.20 – Circle Hill and the Walter Recreation Ground Charity 

Edgbarrow School’s safeguarding lead declined the request by TVP to host an 

assembly discouraging the digging of bike jumps in the woods.  

21 Min 7.21 – Council Matters – BFC Parish and Town Liaison (PTL) 

The Clerk informed BFC of the newly appointed CPC representatives to this 

group.  The next PTL meeting is scheduled for 24 June 2026, 7.30pm at Time 

Square.   

 

All parish and town clerks were invited to participate in the BFC corporate peer 

challenge.  A meeting with BFC officers is scheduled to follow up the outcome 

of the peer challenge.  The Clerk will update Cllrs in due course. 

22 Min 7.22 – Consultations 

CPC was invited to submit its views on the following consultations: 

• Health and Wellbeing Strategy Consultation 

Help shape the future of health and wellbeing in Bracknell Forest.  BFC, the 

NHS and community organisations are developing a new Health and 

Wellbeing Strategy for the next 10 years.  The strategy will help shape future 

support, services and priorities that affect people’s health and wellbeing 

across the borough.  The deadline for submission is 2 July. 

Health and wellbeing strategy public engagement survey - Details - Keyplan 

• Consultation on the submission version of the Sandhurst Town 

Neighbourhood Plan 

The consultation on the submitted version of the Sandhurst Neighbourhood 

Plan which has been prepared by Sandhurst Town Council with the help of the  

https://one.network/
https://consult.bracknell-forest.gov.uk/kpse/event/07D72CFB-1755-4F38-A300-387DB85199CD
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Minute 42 (cont) 

local community.  The plan sets out objectives for the future and contains 

planning polices to guide the development and use of land within Sandhurst.  

It will be used alongside the Bracknell Forest Local Plan to determine planning 

applications in Sandhurst.  The deadline for submissions is 1 July. 

Consultation on the Submission version of the Sandhurst Neighbourhood Plan 

- Details - Keyplan 

23 Min 7.23 – Solar tenders 

Work has been completed on the installation of the solar panels and battery 

storage at the Parish Hall however there is an issue with the routing of cabling 

at low level which is being remedied on 5 June. 

24 Min 7.24 – Parish and Town Working Group - Climate Change Action 

Group 

These meetings continue and are chaired by Cllr McKenzie-Boyle.  The latest 

meeting was held on 1 June. 

25 Min 7.25 – Update on Crowthorne railway station 

The GWR funded car free travel map and information display board to 

encourage people to visit Crowthorne via train to explore the local walks and 

cycle routes have been printed.  There will be a launch event at the Station on 

4 June at 4.30pm to which all Cllrs and the public are invited.  

 

CPC has been contacted by WWPC’s Cllr Richard Fenny with concerns about 

the leaning fence by the car parking used by the Post Office at St Francis 

Close.  The Clerk and Cllr Fenny are liaising with the Arch Company and 

Wallace Estates/Simarc (property managers for the Post Office and flats 

outside the metal gates at St Francis Close) to try and identify the landowner 

with responsibility for the fence.  Investigations so far have identified that there 

are some historic planning documents missing from the BFC planning portal 

which may have assisted in identifying which landowner ‘owns’ the fence.  Cllr 

Fenny has been asked to submit a marked-up plan to Simarc so they can 

ascertain if it is their client’s land/fence.  Network Rail/Arch Company do not 

believe it is a Network Rail fence as they do not use wooden close boarded 

fences. 

26 Min 7.26 - Concerns about lack of green space maintenance by 

Metropolitan Thames Valley Housing at South Meadow 

Cllr McKenzie-Boyle has informed the Clerk that the land transfer of 

Broadmoor Farm SANG has now been decided by BFC, with BFC accepting 

the S.106 transfer.  The Clerk has therefore written to BFC’s rangers to ask 

how CPC and BFC can arrange for the repair/replacement of the rotten bench 

on site.  CPC has the remaining unspent Thames Valley Housing Association 

compensation money it can contribute towards the cost of repair/replacement. 

27 Min 7.27 – Drainage surveys 
The installation of the new drainage scheme started on 18 May.  
Unfortunately, the contractors came across an issue with a blocked and 
collapsed drain from the dentist’s building which has led to additional works 
and cost to resolve.  The Clerk wrote to the developer requesting that they 
meet the cost of the additional works as it is their liability and they have written 
to confirm that they will pay for the works.  They have also advised that they 
intend to start work on the development of the flats on the first floor soon. 

 

https://consult.bracknell-forest.gov.uk/kpse/event/C460B9AA-4EFC-4174-BA68-5829FBE87EC3/survey/form
https://consult.bracknell-forest.gov.uk/kpse/event/C460B9AA-4EFC-4174-BA68-5829FBE87EC3/survey/form
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Minute 42 (cont) 

28 Min 7.28 – Crowthorne NAG meeting 

A date for the autumn NAG meeting is being sought and will be confirmed to 

Cllrs in due course. 

29 Min 7.29 – Devolution 

This was updated via the Parish and Town Liaison minutes. 

30 Min 7.30 - Disposal of redundant/obsolete equipment and assets 
Work to dispose of these items is ongoing.  
31 Min 7.31 – Mango Tree 
The planning conditions submission is still showing as pending determination 
by BFC on the planning portal. 
32 Min 7.32 – Cycle Stakeholder’s Group 
The Bracknell Forest Cycle Festival is taking place on 7 June and Cllrs and 
their families are encouraged to visit this event at The Lexicon which will 
include a temporary pump track: Bracknell Cycle Festival – An annual 
celebration of cycling for all ages and abilities 
 
BFC has shared news of its new pool e-bike scheme.  Details can be found via 
this link: BFCCA community stories, Pool Electric Bike Scheme 
 
The scheme is reported to have been successful with a number of staff using it 
for site visits, commuting and other work-related trips.  Should CPC be 
interested in getting an e-bike and replicating the scheme for staff, BFC staff 
have offered to talk through how they set up the scheme and things CPC 
would need to consider.  Such a scheme is becoming increasingly relevant to 
CPC as it extends its assets/estate to include areas such as Buckler’s Park. 
Officers could attend a site meeting for phase 5C on e-bikes and this type of 
solution was encouraged by the Public Protection Partnership and 
Environmental Health when CPC previously looked at the need for staff to 
travel between sites, rather than a council vehicle. 
33 Min 7.33 – Parish Clock 
The Clerk is collating the quotes and considering the most advisable way 
forward with regards to whether the centenary clock is repaired, refurbished or 
replaced.  A proposal will be brought to Council for review and a decision in 
due course. 
34 Min 7.34 – Bucklers’ Park – Stakeholder Update 
Cllr Allen was not present to provide an update. 
35 Min 7.35 – Carnival 2026 

The summer edition of the Crowthorne Eye contains details of the carnival 

program of events for 2026. 

36 Min 7.36 – CIL projects for updated CIL list 
The CIL list committed projects and priority/delivery order list was an agenda 
item covered under minute number 48 below.  
 
The Clerk wrote to BFC concerning funding that CPC had been informed it 
would receive as a result of nearby development, which BFC had advised 
CPC to ‘pump prime’ for the expansion of its recreation facilities at the Morgan 
Rec. ahead of the receipt of funds from developers i.e. from the Newman’s 
site.  The Newman’s planning consent has now lapsed, and the Clerk sought 
assurances from BFC that it was still actively seeking developer contributions 
for CPC recreation facilities.  BFC has responded to say that development in 
the Borough is currently slow, especially in Crowthorne.  The Planning  

https://bracknellcyclefestival.co.uk/
https://bracknellcyclefestival.co.uk/
https://bfcca.org/electric-bike
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Minute 42 (cont) 
Obligations SPD if adopted, will seek to increase amounts secure for open 
spaces of public value projects in the Borough, but this will take time and 
depend on developments coming forward.  Development sites in the specific 
areas are needed to realise that income. 
37 Min 7.37 – Confidential paperwork disposal 
Cllrs were reminded to drop off any confidential paperwork relating to CPC 
that they need to dispose of as the office team are arranging for a collection by 
a secure waste disposal contractor to comply with GDPR requirements. 
38 Min 7.38 – Paper to BFC on highways matters 
No further update. 
39 Min 7.39 – Appointment of Internal Auditor 
The Internal Auditor’s report was an agenda item covered under minute 
number 49 below. 
40 Min 7.40 – Appointment of Breakthrough Communications – Data audit 
and follow up consultancy advice 
The Clerk and Chair are working through the outputs from the Breakthrough 
Communications audit.  Approval and adoption of guidelines for Cllrs relating 
to the use of WhatsApp and direct messaging platforms, other than official 
CPC email addresses, was an agenda item and covered under minute number 
58 below. 
41 Min 7.41 – Appointment of Health and Safety and HR Consultants 
The onboarding process with Work Nest is progressing well.  The Employee 
Handbook has been prepared and was on the agenda for approval; covered 
under minute number 57 below. 
 
The Health and Safety onboarding visit is booked, and Cllrs will be updated on 
the outputs from this visit in due course. 
42 Min 7.42 - Review of Crowthorne Neighbourhood Plan 
The Clerk met with Oneil Homer’s Planning Consultant to agree the 
administration timeline for the review of the Crowthorne Neighbourhood Plan. 
The Working group meeting to which Cllrs and members of the public are 
invited to attend is on Monday 13 July, 7pm at the Morgan Centre.  A good 
number of CPC Cllrs have indicated they will attend. 
43 Min 7.44 – Events – Body Worn Cameras 
The Clerk continues to research the legality and policy requirements of body 
worn cameras for staff/contractors working at CPC’s events and in parks/open 
spaces. 
44 Min 7.47 – Good Neighbours AGM 3 June 2pm – Baptist Church 
Cllrs were reminded to attend this event if they have sent an RSVP confirming 
their attendance. 
45 Min 7.50 – Community Transport meeting – 23 June 
Cllr Wood to update in due course on outcome of the community transport 
meeting on 23 June. 
46 Min 7.51 – Electrical works – Morgan Centre 
The remedial works to the light switch which controls the Morgan Centre main 
hall lights, the referee’s changing room light and outside lights by the car park 
steps have all been completed. 
 
Follow up works for emergency lighting have been booked. 
47 Min 7.52 – Fire door works – Morgan Centre 
The remedial/replacement fire door works to the cleaner/archive storage 
cupboard on the lower ground floor corridor and the door to the right of the  
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Minute 42 (cont) 
main Morgan Centre hall which leads to the rear lobby and stairwell are 
booked and pending completion. 
48 Min 7.53 – Ladies’ toilet taps - Parish Hall 
Unfortunately, issues persist with the taps in the ladies’ toilets at the Parish 
Hall.  CPC’s Caretaker continues to liaise with the contractor to resolve this 
issue. 
49 Min 7.54 – TRO Upper Broadmoor Road 
The revised TRO in the vicinity of Hurst Lodge School, with no drop off/parking 
area by the school and extended double yellow lines installed was received 
from BFC Highways.  Following comments received from residents and 
engineer observations, BFC propose to introduce a ‘No waiting at any time’ 
restrictions in Upper Broadmoor Rd from the existing restrictions down to the 
existing buildout.  Concerns were raised regarding parking on the bend and 
the approach to the bend in the road which was causing visibility and 
obstruction issues for vehicles attempting to travel through it.  Cllrs indicated 
their support of the revised plans. 
50 Min 7.55 – Cllr training  
With reference to minute number 57 below, about the collated Employee 
Handbook, training will be set up for Cllrs and staff on the new WorkNest 
platform relating to the duty on Council to prevent harassment/ sexual 
harassment.  All staff and Cllrs were requested to complete the training in 
order that CPC can demonstrate it has fulfilled its legal obligations to risk 
assess and train staff/Cllrs. 
 
Breakthrough Communications are currently devising CPC’s data compliance 
policies, confidentiality notices and email footers etc to reflect the latest legal 
requirements.  Following release of the new documents, in person training will 
be provided for Cllrs and staff to enable CPC to demonstrate compliance with 
data laws and AGAR assertion 10. 
51 Min 7.56 – Silver Sunday 
Work to plan for the Silver Sunday event on Sunday 4 October from 3-5pm is 
underway.  Cllrs were asked to save the date and to attend if they are free to 
join in with the celebrations. 
52 Min 7.57 – The Vault – pavement concerns 
The bollard that was contributing to the narrowness of the pavement outside 
the vault has now been removed by BFC.  The utility cabinet still poses an 
obstacle but can be manoeuvred around via a ‘chicane’.  This matter will be 
removed from future updates as has now been resolved. 
53 Min 7.60 – Project Officer’s report and Men’s Shed Swift Project grant 
This was covered under minute number 55 below.  
54 Min 7.61 – Updated Emergency Plan 
Hard copies of the updated Emergency Plan have been distributed to the 
Members and Officers with responsibilities under the plan.  The importance of 
having clearly agreed plans and emergency host sites was brought into sharp 
focus over the late May bank holiday weekend when the fire at the Daler 
Rowney site in Bracknell led to residents in nearby homes being evacuated to 
Jennett’s Park Community Hub and the nearby Waitrose buildings. 
55 Min 8.1 – Summer of Fun – Tuesday 18 August 11am -3pm 
Cllrs were requested to save the date and sign up for the helpers’ rota when it 
is circulated. 
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Minute 42 (cont) 
56 Min 8.1 – Youthline AGM –10 June, Bracknell Open Learning Centre 
CPC Cllrs have been invited to this event.  Youthline publicly ‘thank’ their 

supporters and benefactors at this event.  CPC Cllrs were encouraged to 

attend as they awarded a grant of £750 to Youthline this year.  

57 Min 8.1 - Wokingham Job Support Club (WJSC) AGM – 16 July, 6.30pm, 

The Cornerstone RG40 1UE 

CPC’s Cllrs have been invited to this event.  WJSC publicly ‘thank’ their 

supporters and benefactors at this event.  CPC Cllrs were encouraged to 

attend as they awarded a grant to WJSC this year.   

58 Min 8.1 – Crowthorne Eye 
The summer edition of the Crowthorne Eye has been published with various 
content submitted by CPC.  The Clerk has requested, and the Editor has 
agreed, that in future editions CPC’s grant support for the publication is 
referenced so the community is aware. 
59 Min 8.2 – Involve – Friendship Ambassador and Welcome Spaces 
Coordinator 
Involve followed up their meeting by sharing details of potential grant funds 
that CPC could apply to for financial support with football pitch regeneration. 
CPC’s Project Officer is in the process of reviewing these. 
60 Min 8.3 – Parish Hall fire alarm false alarms 
A pest control visit has taken place to check for the presence of mites, but 
none were located.  Sticky ‘bug trap’ sheets have been placed on the ceiling 
near the sensors which had had false triggers, but no mites have been caught 
on them.  The pest controller has advised that the mites that the alarm 
contractor had seen, may have been from an old bird’s nest in the loft space 
nearby which may have been disturbed during the insulation and solar works.  
61 Min 9 – Public question time – Hurst Lodge School – double yellow lines 
The Clerk followed up the query raised by a member of the public about when 
the double yellow lines are likely to be installed, and BFC’s highway’s team 
have advised this would be ‘the latter part of the summer, so August/ 
September’.  This information has been shared with the resident who had 
raised the query. 
62 Min 9 – Public question time – Razor Wire Broadmoor 
With regards to the query raised about razor wire at Broadmoor, this matter 
was followed up by Cllr Wood at the LESG meeting with Broadmoor. 
Broadmoor have stated that the wire is necessary to keep out the urban 
explorers as the trust has a legal duty, even to trespassers to keep them safe 
from harm.  They further stated that the razor wire is only intended as a 
temporary measure until the site is developed. 
63 Mins 10 – 25 – Annual Meeting of Council Policies and administration 
tasks 
All the policies and procedures that were approved are now in force and will 
be uploaded to the CPC website. 
64 Min 29 – Buckler’s Park Stakeholder’s update 
Cllr Allen was not present at this meeting to give an update. 
As stated above, the revised plans for Phase 5C have now been approved by 
BFC. 
65 Min 33 – Project Officer’s report 
Please refer to the Project Officer’s report under minute number 55 below. 
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66 Min 34 – Play area tender 
Following approval by Council at its meeting on 5 May the tender for the 
refurbishment of the toddler play area with new surfacing and inclusive 
equipment was published on the Find a Tender portal.  Further details were 
provided under minute number 55 below. 

 
Minute 43 CLERK’S REPORT 

1 Council Matters 

• Chair’s Allowance: CPC’s Chair has declined his £300 annual Chair’s 
Allowance and has directed that this should instead be sent as a grant from 
CPC to Thames Valley Hospice. 

• Martyn’s Law: CPC’s Clerk attended a training session with the SIA who 
are the government appointed authority that will be tasked with enforcement 
action and compliance for venues and events that must comply with Martyn’s 
Law.  The SIA trainer confirmed that neither of CPC venues, nor any of its 
outdoor events, need to comply with Martyn’s Law.  In the case of CPC’s 
venues, neither can hold more than 200 people which is the threshold for 
Martyn’s Law.  With respect to CPC’s outdoor events, as there is no access 
control (i.e. no barriers, gates or tickets), again the requirements for 
compliance are not triggered.  All CPC’s large events are still subject to 
notification to the Public Protection Partnership’s Safety Advisory Group (SAG) 
scheme, and they assess whether CPC’s risk, safety and event management 
plans are suitably robust and complaint with the general duty to risk assess 
events. 

• Sustainability Funding: Consideration to be given to bid for grant funding 
to enable watering of the newly planted and renovated Millennium Garden by 
the supplier of the flower towers on the High Street  

• BFC e-bikes: The bike group at BFC has implemented an e-bike scheme 
for staff, whereby BFC owns the e-bikes and employees use them for work-
related travel.  It would be useful to learn from BFC’s experience should a 
similar scheme need to be implemented by CPC. 

• Banner Flags: A business in Crowthorne requested permission to 
sponsor a lamppost banner flag.  Members discussed whether this was 
something CPC wished to pursue, including the possibility of extending the 
opportunity to other businesses.  Members agreed that CPC did not wish to 
pursue this initiative. 
 
2 Community matters 

• Community Volunteer Awards: The jointly organised biennial Community 
Volunteer Awards is due to be hosted by CPC on 17 November.  Members 
were asked to save the date to ensure they can attend for the presentation of 
these recognition awards. 

• New Road – Litter bin issue: A local reported that the BFC bin on New 
Road Crowthorne is not being emptied by BFC.  The resident has been sent 
the BFC online reporting link and is following this matter up directly with BFC. 

• Visibility splay complaint – Crowthorne High Street: CPC was copied into 
an email from the proprietor of Sweet Tiger complaining about the poor 
visibility splay for drivers pulling out from the parking behind Doodles Cards 
and Gifts, caused by the overgrown trees outside Doodles and Blendz.  The 
Clerk and Cllr McKenzie-Boyle have followed up this matter with BFC and a 
reply is awaited.  The missing pavement bollard in the same location has also 
been reported. 
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• Millennium Garden: CPC staff are currently refurbishing the Millennium 
Gardens floor mural and regularly watering the plants on site following the 
replanting work undertaken by students from Wellington College. 
 

3 Council facilities 

• Six monthly deep cleans: The six monthly deep cleans of both CPC 
community buildings have been booked for June and December 2026. 

• Morgan Rec/Coleridge Close broken fence: The Clerk emailed Abri 
Homes to report that their fence which is on the far eastern boundary of the 
Morgan Rec. had fallen down and posed a hazard in January 2026.  No 
substantive follow up was received.  PCSO Kennedy also noted her concerns 
during the ‘knife sweep’ in May 2026.  CPC’s Clerk and Cllr McKenzie-Boyle 
have pressed for progress and Abri have replied to indicate their contractors 
are assigned to the work but that there are BT cables attached to the fence 
which will have to be removed before the new fence can be installed. 

• Painting: CPC’s grounds and caretaking team will be undertaking 
painting of the lower ground floor external wooden doors and the black metal 
railings by the steps from the Morgan Rec. car park in the coming weeks. 
 

4 Consultations 

• BFC Rights of Way Improvement Plan (ROWIP): CPC has been invited 
to provide initial feedback as part of the evidence gathering for the ROWIP 
review.  CPC’s Snr. Projects, Events, Parks and Countryside Officer has 
reviewed the document and her suggested comments were presented.  Cllrs 
approved these comments and agreed that these should be submitted to BFC.   
 
5 Professional Bodies/Organisations/Training/Networking Updates 
• NALC and BALC Newsletters: The regular newsletters and updates 
continue to be emailed to all CPC Cllrs.  Cllrs are encouraged to regularly 
check the BALC website for training opportunities.  In many cases the training 
is free although CPC is ‘fined’ if Cllrs book training and do not then attend the 
training session.  
• NALC Chief Executive‘s Bulletin: The regular NALC bulletins and 
updates have been emailed to all CPC Cllrs. 
• SLCC: The Clerk continues to read SLCC updates and publications and 
is due to attend the SLCC AGM on 3 June and a branch training day on 8 July. 

 

Minute 44 FIFTEEN MINUTE QUESTION TIME 
 No questions were asked. 
 
 
PLANNING MATTERS 
 
Minute 45 PLANNING MATTERS ARISING FROM THE MINUTES OF THE MEETING 

HELD ON 5 MAY 2026 
None. 
 

Minute 46 TO RECEIVE AND NOTE PLANNING INFORMATION ITEMS 
1 Licensing Act 2003 – Notification of application for a new Premises 
Licence: 192 Dukes Ride, Crowthorne, RG45 6DS 
CPC was invited to submit any comments regarding the above new Premises 
Licence by 9 June 2026.  Members agreed that, although CPC does not object 
to the application in principle, CPC would like the licensed hours to be in 
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keeping with the other off licence nearby (Dukes Food and Wine) to limit any 
adverse impact on residents in the flats above. 
2 The following items of information were received and noted as 
circulated: 

• Planning applications for Crowthorne pending a decision by BFC 

• Tree Preservation Orders (TPO) applications for Crowthorne 
 

Minute 47 PLANNING APPLICATIONS AND ANY APPEALS 
 Council noted that Cllr McKenzie-Boyle, who is also a Borough Councillor 

and member of the Planning Committee, may be present when any of the 
following applications are considered by BFC.  Although giving an opinion at 
the Parish Council meeting based on the information currently available, 
Cllr McKenzie-Boyle will reconsider any applications at the BFC Planning 
Committee meeting with an open mind, taking into account any additional 
information presented at this time. 

• PA/2026/0431 – Edgbarrow School, Grant Rd 
Recommend: Approval* 

• PA/2026/0424 – 81 Lower Broadmoor Rd 
Recommend: Approval* 

• PA/2026/0350 – Wellington College, Dukes Ride   
Recommend: Approval* 

• 23/00671/FUL (additional comments) – Broadmoor Hospital, Lower 
Broadmoor Rd   
Recommend: Observations* 

• PA/2026/0481 – 19 Sandhurst Rd 
Recommend: Approval* 

• PA/2026/0521 – Parcels R7 and R13, Land at Phase 2b of the South 
Wokingham SDL (WBC Ref: 253142) 
Recommend: Refusal* 

• PA/2026/0511 – Land west of Old Wokingham Rd and North and South of 
Easthampstead Rd, Wokingham (WBC Ref: 241933) 
Recommend: Refusal* 

 
An asterisk (*) is shown where further/full comments are available to view on 
the BFC Planning Portal under the relevant planning application. 
 

 
FINANCIAL MATTERS 
 
Minute 48 TO RECEIVE AND APPROVE THE COMMUNITY INFRASTRUCTURE 

LEVY (CIL) TABLE INCLUDING COMMITTED PROJECT EXPENDITURE 
AND RECOUPMENT DEADLINES 

 The updated CIL table was received and approved.  The additional projects 
agreed by Council had been added to this CIL list for the start of the new 
financial year. 

 
Minute 49 TO RECEIVE AND NOTE THE CORRESPONDENCE FROM THE 

INTERNAL AUDITOR 
The Internal Auditor’s correspondence ‘Internal Audit Report 2026’ was 
received and noted. 
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Minute 50 TO RECEIVE AND APPROVE THE END OF YEAR ACCOUNTS FOR YEAR 
ENDING 31 MARCH 2026 

 The Financial Accounts for year ending 31 March 2026 were received and 
unanimously APPROVED by Council and signed by the Chair, subject to the 
accounts being audited. 

 
Minute 51 TO ENDORSE THE ANNUAL GOVERNANCE STATEMENT FOR YEAR 

ENDING 31 MARCH 2026 
 Members studied the Annual Governance Statement and acknowledged as 

members of CPC their responsibility for ensuring that there is a sound 
system of internal control, including arrangements for the preparation of the 
Accounting Statements.  Members agreed, to the best of their knowledge and 
belief, with the questions as documented on the statement and read out 
individually by the Clerk.    

 
 It was unanimously RESOLVED that the Annual Governance Statement be 

APPROVED by Council and signed by the Chair of the meeting. 
 
Minute 52 To AGREE THE ANNUAL ACCOUNTING STATEMENTS FOR YEAR 

ENDING 31 MARCH 2026 
 Members received the above document which certified that for the year 

ending 31 March 2026, the accounting statements in the annual return 
presented fairly the financial position of the council and its income and 
expenditure.   

 
 It was unanimously RESOLVED that the Annual Accounting Statement be 

APPROVED by Council and signed by the Chair of the meeting. 
 
Minute 53 TO NOTE THE DATES FOR THE PERIOD FOR EXERCISE OF THE 

PUBLIC RIGHTS 
 The dates of the period for the exercise of public rights were noted as 3 June 

to 14 July 2026. 
 
Minute 54 TO APPROVE THE PAYMENTS PRESENTED 
 The list of payments for the period 6 May to 2 June 2026 totalling £76,180.23 

was presented to Council and unanimously RESOLVED. 
 
 

COUNCIL MATTERS 
 
Minute 55 TO RECEIVE AND NOTE THE MONTHLY REPORT FROM THE SENIOR 

PROJECTS, EVENTS, PARKS AND COUNTRYSIDE OFFICER 
Members received and noted the above report with an update on project 
status, progress and anticipated delivery/completion.  Extracts from the 
report are shown below.  

• Circle Hill (CH) and Walter Recreation Ground (WRG) Trust: 
- The bike jump building has reduced as the soil has become too dry and 

sandy to construct jumps.   
- BFC and WBC have said that they are closer to designating the sites as 

Local Nature Reserves. 

• Morgan Rec: 
- Accessible Play Area: The tender has been published, and sales reps 

have visited the site; up to five bids are expected.  The bids will be 
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opened on 11 June, with the consultation scheduled for the two weeks 
following.   

- Football pitch: The grass seed has germinated to a satisfactory level.  
Good growing conditions for the coming weeks are still crucial.  New 
guidance suggests treatments twice a year.  While this would require 
suspending play for several weeks, it would make operations less 
dependent on weather; an increasingly practical option as summers 
become harsher/hotter. 

• Car-free Crowthorne map: The leaflet has been printed and distribution is 
ongoing around Crowthorne and Bracknell and along the railway line.  
The unveiling of the leaflet and station information board is at 16:30 on 
4 June, at the station.  Cllrs were invited. 

• Swift Street: The Morgan Centre now has two swift boxes.  The swift call 
is broadcast both in the morning and evening to attract swifts.  Swifts 
have been spotted in the village this year already.  Twelve boxes have 
been installed in the High Street – the first Swift Street in Berkshire. 
As part of the carnival week CPC is hosting a Leisurely Swift Walk at 
18:30 on 6 July.   

• Millenium Garden: A Wellington College group have weeded and planted 
the Millenium Garden following on from the village volunteers, who will 
continue to care for the area.  The next session is at 11am on Sunday 
28 June to ensure garden is carnival ready.  

• Community Awards: Promotion of this biannual event was included in this 
edition of The Eye.  Nominations can be now submitted via CPC’s 
website.   

 

Minute 56 BUCKLER’S PARK – STAKEHOLDER’S UPDATE (IF ANY) 
 No update was provided. 

 
Minute 57 TO REVIEW AND AGREE THE CROWTHORNE PARISH COUNCIL 

EMPLOYEE HANDBOOK 
 This document collates CPC’s employment/staff related policies into one 

document and is up to date with current legislation.  The pro-forma has been 

supplied by WorkNest and adapted in places to reflect CPC’s ‘in house’ or 

contractual arrangements, only where these differ from the pro-forma and it is 

permitted to have different arrangements to those specified in law, or which 

exceed the legal minimum rights. 

 

Adapting the handbook from the pro-forma means that it will be simple to 

update when new legislation is passed or CPC wishes to change its policies, 

as CPC will be notified by WorkNest of any changes it should or must make. 

 

The handbook does not seek to confer anything more than employees’ existing 

contractual entitlements or the statutory minimum requirements in any case. 

 
It was therefore RESOLVED to approve the CPC Employee Handbook. 

 
Minute 58 TO REVIEW AND APPROVE THE CPC WHATSAPP AND SOCIAL MEDIA 

DIRECT MESSAGING GUIDANCE DOCUMENT 
 The Clerk had drafted a WhatsApp and Social Media Direct Messaging 

guidance document to providing guidance on legal compliance relating to 

GDPR and other data protection measures Council and Cllrs should comply 
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with in the course of their roles, demonstrating sound data management and 

governance, when messaging about Council related matters on WhatsApp, 

Facebook Messenger and other social media type platforms.  The guidance 

supplements the IT policy previously adopted by CPC in May 2025. 

 

The Clerk advised CPC to adopt the document to ensure that CPC, its Cllrs 

and staff comply with the legal duty under GDPR and data protection law to 

protect any council related personal data by collecting, using, storing and 

sharing it lawfully, securely and only for authorised purposes, while preventing 

unauthorised access, loss, disclosure or misuse.    

 
Members reviewed the CPC WhatsApp and Social Media Direct Messaging 
Guidance Document as presented, and by majority vote, voted not to 
approve nor adopt it.  

  

Minute 59 REPORTS FROM REPRESENTATIVES OF OUTSIDE BODIES 
 None.  

 
Minute 60 REVIEW AND NOTE INFORMATION ITEMS PREVIOUSLY CIRCULATED 
 The  

 
Minute 61 MEMBERS INFORMATION ITEMS 
  None.   

 
Minute 62 ITEMS FOR INCLUSION ON FUTURE AGENDAS 

1 Review of Crowthorne Neighbourhood Plan. 
2 Safety of staff at CPC run public events. 
 

 
 
 Meeting closed: 8.40pm   
 
 
 Signed ….…………………...…………….. 
 
 
 Dated ………………………...…………… 
 


