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CROWTHORNE PARISH COUNCIL 

 

MINUTES OF THE ANNUAL MEETING OF CROWTHORNE PARISH COUNCIL (CPC) 
HELD AT THE MORGAN CENTRE, WELLINGTON ROAD, CROWTHORNE ON 
TUESDAY 5 MAY 2026 AT 7.30PM  
_____________________________________________________________________ 
 
Present: Cllr P Wood – in the Chair 
 Cllr J Allen  
 Cllr S Butterworth  
 Cllr N Kilvert  
 Cllr T McKenzie-Boyle   
 Cllr Mrs G Robertson  
 Cllr N Robertson 
   
 Mrs J Robertson - Assistant Clerk  
 Mrs M Saville – Clerk  
 3 members of the public 

  

Apologies accepted: Cllr E Storm 
 Cllr R Wade 
 
No apologies received: Cllr T Eberle  
  
  
Minute 1 ELECTION OF CHAIR FOR MUNICIPAL YEAR 2026/27 
 Nomination: Cllr Peter Wood 
 There being no further nominations, Cllr Wood was elected, unopposed, as 

Chair for the ensuing year.   
 
Minute 2 CHAIR’S DECLARATION OF ACCEPTANCE OF OFFICE FOR 2026/27 
 The Chair read and signed the Declaration of Acceptance of Office for 

2026/27, which was then countersigned by the Clerk. 
   
Minute 3 ELECTION OF VICE CHAIR FOR MUNICIPAL YEAR 2026/27 
    Nomination: Cllr T McKenzie-Boyle 
 There being no further nominations, Cllr T McKenzie-Boyle was elected, 

unopposed, as Vice Chair for the ensuing year.   
 
Minute 4 VICE CHAIR’S DECLARATION OF ACCEPTANCE OF OFFICE FOR 

2026/27 
 Cllr T McKenzie-Boyle read and signed the Declaration of Acceptance of 

Office for 2026/27, which was then countersigned by the Clerk. 
 
Minute 5 DECLARATIONS OF INTEREST AND DISPENSATIONS 
 None. 
 
Minute 6 APPROVAL OF MINUTES OF THE PARISH COUNCIL MEETING 
 The minutes of the meeting of the Parish Council held on 7 April 2026 as 

circulated, were taken as read, confirmed and signed by the Chair as a true 
record. 
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Minute 7 MATTERS ARISING FROM MEETING HELD ON 7 APRIL 2026 
1 Min 748.1 – Public Question Time - Hurst Lodge School change of use 
application 
This application is still showing as pending a decision on the BFC planning 
portal. 
 
CPC’s additional comments on the TRO related to a former proposal for on 
street parking and double yellow lines, have led to a redesigned TRO with no 
on street parking.  A further query was submitted by CPC to BFC urging that 
the speed limit in the vicinity of the school site be reduced to 20mph, but BFC 
Highways responded with an explanation of why this was not supported. 
2 Min 748.3 – Revised depot site proposals for Phase 5C at Buckler’s Park 
It was noted that this planning application (24/00660/FUL) is on the list for the 

next BFC planning meeting to be held on 21 May; amended plans have now 
been submitted by the applicant. 
3 Min 748.4 – Post Covid High Street, retail, and employment regeneration 
in Crowthorne and Banner Flags 
An update on changes to shop units on the High Street was provided. 
 
Cllr Butterworth’s business, SIBIT, was awarded a Silver ‘Pride of Bracknell’ 
award at an awards ceremony on 24 April with details shared via email to CPC 
by Cllr McKenzie-Boyle, and on social media by Cllr Butterworth. 
 
Cllr Butterworth reported that he is following up queries and complaints about 
BFC business rates charges on behalf of various businesses in Crowthorne 
with BFC. 
4 Min 748.5 – Crowthorne Policing 
Four PC and PCSO Neighbourhood Officers attended the Crowthorne NAG on 
9 April; their update was contained in the notes from the NAG, including the 
latest policing priorities in Crowthorne as identified from a survey of residents. 
 
Details of the current Neighbourhood Team officers were shared together with 
dates of forthcoming Have Your Say Meetings. 
 
The Neighbourhood Team are following up issues that have reoccurred in 
Circle Hill Woods with young people digging and building bike jumps.  TVP 
have also offered to meet residents at Buckler’s Park who have complained 
about drug dealing, e-bikes and anti-social behaviour. 
5 Min 748.6 – CROW Repair Café and planned activities 
Crowthorne Repair Café continue their regular sessions on the last Saturday 
of each month and are attending the Bracknell Forest Community Climate 
Summit on 8 July as guest speakers; further details of the summit were 
shared.  This year’s summit will be an opportunity for the community to come 
together to share progress, spark ideas, and celebrate practical climate action 
across the borough.  CPC Cllrs were encouraged to attend this event. 
6 Min 748.7 – LESG Stakeholder’s meeting 
The notes from the last LESG meeting were circulated to LESG members, 
including CPC Cllrs, via email on 22 April.  Invitations for the next LESG 
meeting on 28 May, 10-11am via Teams have been issued. 
7 Min 748.8 - Buckler’s Park and Hub 
The Stables Café has agreed to host two CPC Cllr surgeries this year 
(Saturdays 6 June and 7 November, 11am-12 mid-day) to promote better 
engagement opportunities for Buckler’s Park residents with CPC and its Cllrs. 
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Minute 7 (cont) 
8 Min 748.9 - Bank Reconciliation 
Cllr Allen undertakes a monthly review of the bank reconciliation.  The 
reconciliation is prepared by the Finance Officer and emailed to Cllr Allen who 
reviews it and responds to either approve or raise any queries.  As ever, all 
paperwork is available from the parish office should any other Cllr wish to 
inspect it.  
9 Min 748.10 - Cllr Surgery 
Cllr Wood hosted the Cllr surgery at Crowthorne Library on 2 May. 
 
Cllrs Butterworth and Dr N Robertson are due to host the Cllr Surgery at the 
Library on Saturday 6 June, and Cllrs McKenzie-Boyle and Kilvert are due to 
host the Cllr surgery at The Stables Café on Buckler’s Park on the same day 
and time. 
10 Min 748.11 – Staff leave and rota 
Members were advised of annual leave/TOIL (time off in lieu) booked by staff 
and updated on the work from home rota. 
11 Min 748.12 - Youth Work  
The Wayz continue to provide their regular detached visits at the Morgan Rec. 
and have extended the areas they cover to include the park by Buckler’s Park 
Hub, and Circle Hill woods in the last month in response to reports of ASB in 
these areas.  Local youth activities are being planned at Buckler’s Park on the 
hard football court and in Swinley Woods on the bike trails/summit. 
12 Min 748.13 – Pre-School extended day 
Any hirer related queries continue to be responded to as and when they occur.  
The nursery is aware that the fascias and soffits are due to be replaced from 
25 April – 3 May. 
13 Min 748.14 – Anti-social behaviour in parks - BFC and stakeholder 
Teams meetings  
The regular season of meetings for this group resumed on 27 April.  The 
issues with the bike jumps at Circle Hill are being followed up on a multi-
agency basis. 
14 Min 748.15 – Bus petition  
Cllr Ives from Sandhurst Town Council has written to Thames Valley Buses 
with a proposal urging the bus company to run a limited service with different 
timings to the old service, following his own research into use of the former 
598 route.  The correspondence has been shared with Cllr Wood and any 
updates will be shared with CPC in due course. 
15 Min 748.16 – Crowthorne Smiles 
The planning application to convert the ground floor of the Crowthorne Smiles 
building into 2 x 3 bedroom flats without on-site parking provision, has been 
refused by BFC.  It is not yet known if the decision will be appealed by the 
applicant. 
16 Min 748.17 – Bank balances 
CPC’s bank balances on 5 May 2026 were:  
- Current account: £6,280.17 
- Deposit account: £588,491.11 
- Fixed term deposit account (1 year to 3.3.2027): £300,000  
17 Min 748.18 – Planning Liaison Meeting 
BFC has now shared training notes on searching the new online planning 
portal and these have been forwarded to CPC Cllrs.  Cllr McKenzie-Boyle 
continues to press BFC regarding the systemic failures and issues with the 
new document management system.  Training for BFC Planning Committee 
members is being provided on 6 May. 
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Minute 7 (cont) 
18 Min 748.19 – BFC Biodiversity Group Meeting 
Follow up information, including the Ranger Site allocation list, has been 
circulated to Cllrs along with the annual Biodiversity Monitoring report for 
Bracknell, which sadly showed a decline in reptile numbers in Buckler’s Forest 
over the last year. 
19 Min 748.20 – Road Closures 
The One Network remains the most up to date source of information for 
current and planned roadworks: Causeway one.network 
20 Min 748.21 – Circle Hill and the Walter Recreation Ground Charity 
Considerable amounts of CPC officer time has been spent on tackling issues 
with young people digging and building bike jumps in Circle Hill this month, 
including visits to site, speaking with young people and liaising with Thames 
Valley Police and Berkshire Youth to resolve the issue.  The Neighbourhood 
Team are hoping to arrange some school assemblies to get the message out 
that this behaviour is dangerous and illegal.  Further to this, obscene and 
threatening phone messages have been received by the Parish Office from 
young people at the site.  These have been reported to the Police who have 
advised that body cameras should be worn by staff visiting the site.  
21 Min 748.22 – Council Matters – BFC Parish and Town Liaison (PTL) 
The minutes from the Parish and Town Liaison meeting on 25 March were 
sent to all Cllrs via email on 27 April. 
22 Min 748.23 – Consultations 
1 SEND School: No further substantive updates have been received.  A 
timeline for the build of the school is awaited. 
2 Biodiversity and Green Infrastructure Supplementary Planning Document 
(consultation draft): CPC’s Snr Projects, Events, Parks and Countryside 
Officer and the Clerk reviewed this draft SPD and drafted recommendations 
which CPC Cllrs agreed could be submitted by the Clerk using delegated 
powers under CPC’s Standing Orders.  
23 Min 748.24 – Solar tenders 
Work has been completed on the installation of the solar panels and battery 
storage at the Parish Hall however there is an issue with the routing of cabling 
at a low level which is being followed up by CPC’s Snr Projects Officer. 
24 Min 748.25 – Parish and Town Working Group - Climate Change Action 
Group 
These meetings continue and are chaired by Cllr McKenzie-Boyle.  The next 
meeting is at 11am on Monday 1 June. 
25 Min 748.26 – Update on Crowthorne railway station 
The GWR funded car free travel map and information display board to 
encourage people to visit Crowthorne via train to explore the local walks and 
cycle routes are complete and will go to print shortly.  A launch event is 
planned at the Station on Thursday 4 June at 4.30pm to which all Cllrs are 
invited.  It is also hoped to organise a series of walks from Crowthorne Station 
to promote the leaflet and display board and encourage people to visit 
Crowthorne by train to explore the local nature habitats and walk/cycle rides. 
26 Min 748.27 - Concerns about lack of green space maintenance by 
Metropolitan Thames Valley Housing at South Meadow 
Requests for input from South Meadow residents on how to progress the 
previous request to plant an apple tree funded by the balance of complaints 
money from Thames Valley Housing Association were not responded to.  The 
matter has also been raised at the NAG meeting on 9 April however no one 
from South Meadow attended the meeting.  It was therefore agreed that the 
money would be used on another low cost project within Crowthorne.  It is  

https://one.network/
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Minute 7 (cont) 
possible that repairs will be required or a new bench needed at the Rugby 
Club SANG as the old one has rotted away at the base.  Land ownership 
issues are being explored as it seems the SANG is still owned by the 
developer and has not yet been transferred to BFC for management, so BFC 
is not in a position to progress the query at present.  Once the timelines are 
clearer and it is known if help to fund the repairs or replacement of the bench 
are known, a proposal can be brought to Council for approval. 
27 Min 748.28 – Drainage surveys 
The dates of works for the new drainage scheme are programmed for week 
commencing 18 May with minimal impact to hirers and local shoppers.  A site 
meeting with CPC’s Grounds/caretaker, the Clerk and Contractor is scheduled 
for week commencing 11 May to ensure that all project timelines and impact 
on the car park can be planned for and local comms shared to inform drivers 
of the dates they will need to make alterative plans for car parking.  The 
contractor has assured CPC that there will be no impact on Carnival week. 
28 Min 748.30 – Crowthorne NAG meeting 
The NAG meeting on Thursday 9 April was attended by Peter Swallow MP, 
TVP, Cllr Guy Gillbe (BFC Cabinet Member) along with various CPC/BFC Cllrs 
and members of the public.  The notes have been distributed. 
29 Min 748.31 – Devolution 
Updated via the Parish and Town Liaison minutes as circulated. 
30 Min 748.32 - Disposal of redundant/obsolete equipment and assets 
Work to dispose of these items is ongoing and a scrap collection is being 
arranged for the metal items. 
31 Min 748.33 – Mango Tree 
A close boarded fence has been erected on site in place of the former 
hedgerow on the western site boundary.  This is out of keeping with the street 
scene especially as the site is within a conservation area and is not reflective 
of the plans on the BFC portal which provide a post and rail fence with 
greenery on the internal boundary.  It appears that the planning conditions 
submission is still pending determination by BFC.  Cllr McKenzie-Boyle 
continues to liaise with BFC Enforcement regarding this. 
32 Min 748.34 – Cycle Stakeholder’s Group 
No further update. 
33 Min 748.35 – Parish Clock 
A clock specialist has now visited site but advised that the control system 
which was removed was a specialist item which only the manufacturer of the 
‘slave’ unit can supply.  
 
A quote has been obtained for the supply of a new master clock and the 
associated repair work.  Costs for a new like for like drum clock are also being 
obtained both to ensure an accurate valuation on the asset register of the 
current clock and to enable CPC to decide if it wishes to simply have a new 
controller (Master unit) fitted, undertake a significant refurbishment of the 
existing clock to sandblast the rusty outer and make the entire unit watertight, 
or purchase a new clock.  The financial contribution offered by the developer is 
considerably short of the cost of all these scenarios so the shortfall will have to 
be paid by CPC. 
 
The Clerk has reviewed the historic licence agreement for the clock, and it 
appears the control unit that was removed from the inside wall in Manhattan 
House should have been hidden in the ceiling void when it was installed.  Had 
it been installed where specified it would not have been ripped out and  
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Minute 7 (cont) 
disposed of, and the damage/cost would have been in breach of the licence, 
meaning CPC could have insisted the developer paid the entire cost of repair 
works.  As the controller was in the incorrect place, in breach of the licence 
provisions, there is nothing that CPC can do other than accept the offer by the 
head landlord for a contribution to CPC’s cost.  Costed proposals will be 
brought to Council in due course. 
34 Min 748.37 – Bucklers’ Park – Stakeholder Update 
There was no update. 
35 Min 748.38 – Carnival 2026 
The Crowthorne Carnival Committee attended the NAG meeting on 9 April to 
seek volunteers to help marshal the carnival on 4 July. 
36 Min 748.39 – CIL projects for updated CIL list 
The CIL list committed projects and priority/delivery order list was presented 
under minute number 30 below. 
37 Min 748.40 – Confidential paperwork disposal 
Cllrs were reminded to drop off any confidential paperwork relating to CPC 
that they need to dispose of as the office team are arranging for a collection by 
a secure waste disposal contractor to comply with GDPR requirements. 
38 Min 748.41 – Paper to BFC on highways matters 
A substantive response has been received from BFC Highways further to the 
paper submitted in November 2025 about various road safety matters in 
Crowthorne.  This has been shared with Cllrs and a brief summary included in 
the NAG minutes from 9 April.  
39 Min 748.42 – Appointment of Internal Auditor 
The final date for the Internal Auditor’s Day 2 audit inspection is set for 7 May. 
The output from this will inform the AGAR and external audit processes. 
40 Min 748.43 – Appointment of Breakthrough Communications – Data audit 
and follow up consultancy advice 
The Clerk and Chair are working through the outputs from the Breakthrough 
Communications audit.  
41 Min 748.44 – Appointment of Health and Safety and HR Consultants 
The onboarding process with Work Nest has now begun.  The consultants are 
reviewing the CPC employment contracts and policies and will be advising on 
any updates required and compiling an Employee Handbook. 
 
The Health and Safety onboarding visit has been booked, and Cllrs will be 
updated on the outputs from this visit in due course. 
42 Min 748.45 - Review of Crowthorne Neighbourhood Plan 
CVAG representatives have offered to join the Neighbourhood Plan review 
working group.  There is also potential interest from a recently qualified 
resident with a planning related Master’s degree. 
43 Min 748.46 – Public Question Time – discontinuation of 598 bus service 
Cllr Ives (Sandhurst) submitted his queries about the reinstatement of the 598 
bus service to Thames Valley Buses and their representative has responded 
with an explanation about why the proposals suggested by Cllr Ives are not 
workable based on timings, bus size and cost.  The communications have 
been shared with Cllr Wood. 
44 Min 748.49 – Events – Body Worn Cameras 
No further update. 
45 Min 748.50 – Parking on grass verges 
Cllr McKenzie-Boyle reported that the resident who made a complaint about 
unacceptable parking on grass verges did not attend the NAG meeting on  
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Minute 7 (cont) 
9 April to report the issue to the group.  It is possible that the issue has 
diminished. 
46 Min 748.51 – Anti-social behaviour Community Safety Partnership 
No update on the vehicle related anti-social behaviour task and finish group. 
47 Min 748.52 – Good Neighbours AGM 3 June, 2pm – Baptist Church 
Cllrs were reminded to confirm their attendance at this event. 
48 Min 748.53 – Surface Work Pinehill Road 
Cllr Wood updated that he had heard nothing back from the resident about the 
proposed 20MPH speed limit for Pinehill Rd. 
49 Min 748.54 – Visibility splay St. John’s Road 
This matter has now been resolved and will be removed from future updates. 
50 Min 748.55 – Community Transport meeting – 23 June 
There was no update. 
51 Min 748.56 – Electrical works – Morgan Centre 
Quotes have been obtained and authorised for the remedial electrical works to 
the light switch which controls the Morgan Centre main hall lights, the referee’s 
changing room light and outside lights by the car park steps. 
52 Min 748.57 – Fire door works – Morgan Centre 
The remedial/replacement fire door works to the cleaner/archive storage 
cupboard on the lower ground floor corridor and the door to the right of the 
main Morgan Centre hall, which leads to the rear lobby and stairwell, have 
been booked.  Some of the parts/doors are custom made and there is a lead 
time for these to be manufactured. 
53 Min 748.58 – Ladies’ toilet taps - Parish Hall 
Unfortunately, the tap works resulted in a leak beneath the sinks in the ladies’ 
toilets at the Parish Hall.  An emergency plumber was called to resolve this as 
it was discovered mid afternoon on a Sunday and staff were keen both to 
protect the building from flood damage and to ensure the building could open 
for the nursery hirer at 7am on the Monday morning.  An agreement has been 
reached with the contactor who undertook the initial works which led to the 
leak, concerning payment of the emergency plumber costs as the leak was 
found to be due to a faulty joint solder. 
54 Min 748.59 – TRO Upper Broadmoor Road 
Following the further submission to BFC Highways re. the proposed TRO in 
the vicinity of Hurst Lodge School, the Highways Officers have revised the 
TRO so there is to be no drop off/parking area by the school and instead the 
length of the road will have double yellow lines installed.  The revised TRO 
was shared with Cllrs. 
55 Min 748.60 – Cllr training  
Training on the new Work Nest training video access will be provided in due 
course as Cllrs will be able to access employment and health and safety 
training via the platform. 
 
Breakthrough Communications will also provide GDPR related training when 
the outcome of their audit and associated policy work etc has concluded. 
Cllr Dr Robertson requested that any training videos include captions. 
56 Min 749.1 – Silver Sunday 
Work to plan for the Silver Sunday event on Sunday 4 October from 3-5pm is 
underway.  Cllrs are asked to save the date and to attend if they are free to 
join in with the celebrations. 
57 Min 749.2 – The Vault – pavement concerns 
BFC’s Highways officers have visited site and confirmed that the planters 
outside The Vault are within the restaurant’s curtilage.  To address the 
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concerns about pavement width and public access along the pavement, the 
highways bollard has been removed.  
58 Min 758 – Asset Register 
Following the query that arose last month about the valuation of the Parish 
Clock on the Asset Register, a quote was obtained to ascertain the 
replacement cost of buying and installing a new like for like drum clock on 
Manhattan House.  The cost of a like for like replacement is £5,394.  The 
valuation on the Asset Register presented to Council in April 2026 was 
£9,486.38.  The Asset Register has been updated accordingly with the lower 
valuation, and CPC’s insurers have adjusted their insurance quote to reflect 
this. 
59 Min 759 – Parish Hall fascia and soffit replacement 
The works to replace the wooden fascia and soffits at the Parish Hall with new 
ventilated UPVC materials has been undertaken from 25 April-1 May in 
accordance with the works and quotation approved by CPC at the April 
meeting. 
60 Min 760 and 762 – Project Officer’s report and Men’s Shed Swift Project 
grant 
An update was provided under minute number 33 below.   
61 Min 761 – Updated Emergency Plan 
Further to the request by CPC at its April meeting, Buckler’s Park Hub have 
been contacted and agreed that their facilities can be added to the list of 
emergency buildings in the plan.  The Plan has been updated accordingly and 
a redacted copy uploaded to the CPC website.  A full unredacted copy is held 
in hard copy in the Parish Office along with printed agendas which can be 
used in the event of an emergency. 
 

Minute 8 CLERK’S REPORT 
1 Council Matters 
• Summer of Fun event – Tuesday 18 August 11am-3pm: Cllrs were 
reminded to save this date and to come along to support the event.  A 
volunteer timetable will be circulated closer to the time. 
• Youthline AGM – 12-2pm, Wednesday 10 June Bracknell Open Learning 
Centre: CPC Cllrs have been invited to this event at which Youthline publicly 
‘thank’ their supporters and benefactors.  Cllrs were encouraged to attend as 
a grant of £750 was awarded to Youthline earlier this year.   
• Wokingham Job Support Club (WJSC) AGM – Thursday 16 July, 6.30pm 
– The Cornerstone RG40 1UE: CPC Cllrs have been invited to this event at 
which WJSC publicly ‘thank’ their supporters and benefactors.  Cllrs were 
encouraged to attend as a grant of £500 was awarded to WJSC earlier this 
year.   
• Community Strategy: Correspondence has been received raising 
concerns that CPC did not participate in the BFC Community Strategy.  A 
response has been sent by CPC’s Chairman explaining CPC’s rationale for 
not participating and outlining all the community based activities and events 
supported and offered within Crowthorne by CPC and the organisations it 
supports.  The correspondent has also been invited to attend a CPC meeting 
or Cllr Surgery if they wish to address Council about this. 
• Crowthorne Eye: CPC has submitted content for the next edition of the 
Crowthorne Eye including updates on its activities, forthcoming events and a 
NAG update. 
• Cllr surgery rota: Cllr Wood has created and shared the Cllr surgery rota 
for the coming year, including the two dates at Buckler’s Park Hub Stables 
Café. 
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Minute 8 (cont) 
• Wildlife/bird audit – Buckler’s Park: Cllr Allen has undertaken a recent 
wildlife/bird audit at Buckler’s Park and shared his findings with Cllrs.  He has 
been asked to present to the Climate Change Action Group chaired by Cllr 
McKenzie-Boyle and also encouraged to submit his findings to TVERC. 

• Grant award to Crowthorne Eye: This item was not included in the initial 
list of grants; however, CPC had previously resolved to annually fund two 
pages of advertising per edition.  The cost will be met from the remaining 
grant budget, which was held in reserve, part of which has already been 
allocated to support a late application, with the balance funded from the 
events budget, as CPC promotes its events through the Crowthorne Eye. 
CPC was content to fund its Crowthorne Eye submissions in this way for this 
year. 

 
2 Community matters 

• Tree stump over pavement – Kings Road: A resident was advised to 
contact the Parish Office for support following up a complaint to BFC 
Highways about a tree stump protruding over the pavement on Kings Road. 
This matter was followed up by the Clerk and the tree stump was removed 4 
days later.  The resident has written to thank CPC for resolving this matter. 

• St Francis Close – Litter bin issue: A local reported that the BFC bin on 
St Francis Close Crowthorne is not being emptied by BFC.  The Clerk and 
resident have followed this up and it is understood the matter has been 
resolved. 

• Community Speedwatch: WWPC have contacted the Parish Office to 
follow up the presentation by Lee Turnham of Thames Valley Speedwatch at 
the NAG with a view to initiating a Crowthorne based group as the former 
group registered on the portal is inactive. 

• Involve – Friendship Ambassador and Welcome Spaces Coordinator: 
The Friendship Ambassador and Welcome Spaces Coordinator from Involve 
requested to meet the Clerk to find out about the various groups, organisations 
and activities on offer in Crowthorne, including those organised by CPC.  The 
meeting was productive with the Ambassador being extremely impressed with 
the number and variety of suitable groups and activities available that she 
could signpost and/or attend with residents that need support. 

• CROW Litterpick: A litterpick is taking place on Sunday 10 May, 10am-
12pm from the Morgan Rec. 

• Terrorist threat level increase: Following the increase of the threat level 
to severe on 30 April, CPC regular hirers have been reminded that they can 
use the additional security feature in both halls to enable the locking of the 
front door from the inside to prevent unauthorised people accessing the hall 
during their activities.   
 
3 Council facilities  
• Comedy Club: The Comedy Club have informed the Parish Office that 
they are moving their events to Edgbarrow School hall due to the larger 
capacity of that venue.  CPC’s income from this hirer in 25/26 was £1,575 so 
this loss of hirer income will impact CPC this year. 
• Hot water drink boiler – Morgan Centre: After several attempts to keep 
the old drinks boiler operational at the Morgan Centre, it has failed again and 
is now an uneconomic repair.  Facility hirers with lots of attendees including 
NCT, WI, Stroke and Disabled Club, NHS training events, Chess Club etc. rely 
on high output hot water for their bookings as domestic kettles cannot hold 
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water in large enough volumes.  Consequently, a new boiler has been 
purchased. 
• Fire alarm – false alarms – Parish Hall: Following a series of false alarms 
to the fire system at the Parish Hall, the Clerk and CPC Caretaker met with the 
contractor (Gemini) to try and ascertain what can be done to prevent false 
alarm triggers in future.  The alarm was triggered in one storage cupboard by 
microscopic mites.  The cupboards are being cleaned out by CPC staff and 
hirers and ‘deep cleaned’.  Following this the building will undergo a chemical 
pest control treatment visit to try and eradicate the mites.  Preventative bug 
and spider deterrent spray will also be used regularly on the particulate 
sensors to try and deter bugs. 
• Annual play equipment inspection: The annual playground inspection has 
been commissioned. 
• Fire panel battery fault – Morgan Centre: The battery on the fire panel at 
the Morgan Centre developed a fault and was found to be overheating.  
Gemini attended to replace the battery and the fault has been resolved. 
 

4 Consultations  
• Polling Station review: CPC is invited to participate in the Polling Station 
review being undertaken by BFC, with responses required by 11 May.  
Electors and interested parties can register a response through: 
https://www.bracknell-forest.gov.uk/polling-review-2026 
  
5 Professional Bodies/Organisations/Training/Networking Updates 

• NALC and BALC Newsletters: The regular newsletters and updates 

continue to be emailed to all CPC Cllrs.  Cllrs are encouraged to regularly 

check the BALC website for training opportunities. 

• NALC Chief Executive‘s Bulletin: The regular NALC bulletins and 

updates have been emailed to all CPC Cllrs. 

• SLCC: The Clerk continues to read SLCC updates and publications.  
 

Minute 9 FIFTEEN MINUTE QUESTION TIME 
Q A member of the public enquired about the timeline for the installation of 
the double yellow lines on Upper Broadmoor Rd outside Hurst Lodge School.  
The situation has not improved there, and cars continue to park on the blind 
corner and also on the roundabout.  The member of the public also queried 
why the request to reduce the speed limit to 20mph was refused?  
 
A BFC has confirmed that it is unable to support the proposed reduction in 
the speed limit to 20mph, as the risk is considered to be very low.  Installation 
of the double yellow lines is anticipated to take place towards the end of the 
summer, and the Clerk was asked to enquire with BFC as to their timeline for 
this installation.  In the meantime, the school is awaiting the outcome of its 
planning application for change of use, which will provide additional on-site 
parking and improve drop-off/pick-up arrangements.  Further details can be 
found on the planning portal under the relevant application. 
 
A discussion took place regarding the recently installed razor wire around the 
perimeter of Broadmoor Hospital.  In addition to being an eyesore, the razor 
wire presents a potential hazard to wildlife and biodiversity.  Concerns about 
this were also raised at the NAG meeting held on 9 April.  The retrospective 
planning application for the razor wire was considered under minute number 

https://www.bracknell-forest.gov.uk/polling-review-2026
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28 below.  Any objections should be submitted via the BFC planning portal, 
quoting the relevant application number: PA/2026/0369. 
  

 
ANNUAL COUNCIL BUSINESS 
 
Minute 10 TO RESOLVE TO ADOPT STANDING ORDERS 
 It was RESOLVED to adopt the Standing Orders (unchanged from 2025/26). 
 
 It is a requirement that Standing Orders are reviewed and adopted at the 

Annual Meeting of Council, hence their presentation at this meeting. 
 
Minute 11 TO RESOLVE TO ADOPT FINANCIAL REGULATIONS 
 It was RESOLVED to adopt the Financial Regulations as presented 

(unchanged from 2025/26).   
 
   CPC’s Standing Orders require that the Financial Regulations are reviewed 

and adopted at the Annual Meeting of Council, hence their presentation at 
this meeting. 

 
Minute 12 TO RESOLVE TO ADOPT THE CODE OF CONDUCT 
 It was unanimously RESOLVED to adopt the Code of Conduct as circulated 

(unchanged from 2025/26).   
 
 All councils are required to have a local Councillor Code of Conduct. 

A parish council must publicise its adoption (and in future any revision or 
replacement) of a code of conduct in such manner as it considers is likely to 
bring the adoption, revision or replacement of the code of conduct to the 
attention of persons who live in its area (s. 28(12) of the Localism Act 2011). 
CPC reaffirms its adoption of the Code of Conduct at each annual meeting of 
the council. 

 
Minute 13 TO RESOLVE TO ADOPT THE COMPLAINTS PROCEDURE 
 It was RESOLVED to adopt the Complaints Procedure as circulated 

(unchanged from 2025/26). 
 
 CPC’s Standing Orders require that a review of the Complaints Procedure is 

carried out at the Annual Meeting of Council, hence its presentation at this 
meeting. 

 
Minute 14 TO RESOLVE TO ADOPT THE STAFFING COMMITTEE TERMS OF 

REFERENCE AND TO APPOINT MEMBERS TO SERVE ON THE 
COMMITTEE 

 It was unanimously RESOLVED to appoint the following members to the 
Staffing Committee (including the Chair and Vice Chair of the Council who 
are ex-officio): 

  
Cllr Jeff Allen 
Cllr Tina McKenzie-Boyle* Vice Chair Elect 
Cllr Gail Robertson   
Cllr Peter Wood*  Chair Elect 
  
* CPC Chair & CPC Vice Chair - ex-officio 
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The associated Terms of Reference were reviewed and approved as 
presented with the only change from 2025/26 being the reduction in Cllrs 
appointed to the Committee being 4 rather than 6, with a quorum remaining 
as 3 Cllrs. 

 
Minute 15 TO ENDORSE CROWTHORNE PARISH COUNCIL AS CORPORATE 

TRUSTEE FOR 2026/27 TO THE: 

•  CROWTHORNE EDUCATIONAL CHARITY  
 It was unanimously RESOLVED to endorse Crowthorne Parish Council 

as Corporate Trustee to the Crowthorne Educational Charity, having 
been formally appointed in this capacity on 5 July 2022. 

•  MORGAN RECREATION GROUND CHARITY 
 It was unanimously RESOLVED to endorse Crowthorne Parish Council 

as Corporate Trustee to the Morgan Recreation Ground Charity, having 
been formally appointed in this capacity on 21 October 2013. 

 
Minute 16 TO APPOINT FOUR TRUSTEES FOR THE WALTER RECREATION 

GROUND CHARITY 2026/27 
 The Charity is constituted of 8 Trustees, made up of 4 from Crowthorne 

Parish Council and 4 from Wokingham Without Parish Council, as per 
Charity Scheme 300145.  Trustees are appointed on an annual basis and 
can include co-opted non Council members. 

 
 Nominations for 4 Trustees for the Walter Recreation Ground Charity were 

RESOLVED as follows: 
 
 Cllr Jeff Allen     
 Cllr Gail Robertson 
 Cllr Peter Wood  
 Mark Dodd (co-opted) (Wellington College) 
 
Minute 17 TO APPOINT MEMBERS TO SERVE ON WORKING GROUPS: 
 It was RESOLVED that the following Working Groups would continue and be 

used as and when required.  Nominations for Parish Council core 
representatives on the Working Groups were RESOLVED as follows: 

 

Working Group Major Responsibilities Core Membership 
*daytime working 

ADMINISTRATION  Annual Public Meeting/Awards Evening 

CPC Promotion/Consultation/Media 

Finance/Budget/CIL (inc Staff & Fin Chairs) 

Office Administration/IT 

Terms & Conditions 

To review all CPC contracts (inc Social Club) 

Cllr Jeff Allen 

Cllr Simon Butterworth* 

Cllr Tina McKenzie-Boyle 

Cllr Gail Robertson 

Cllr Elizabeth Storm* 

Cllr Bob Wade  

Cllr Peter Wood 

PROPERTY Equipment Provision/Maintenance  

Ground & Car Park Maintenance 

Morgan Centre   

Parish Hall 

Recreational Activities  

Security 

EV/Solar 

Cllr Neil Kilvert* 

Cllr Tina McKenzie-Boyle  

Cllr Gail Robertson  

Cllr Nicholas Robertson* 

Cllr Bob Wade 

 

Finance Champion as required 
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MAJOR 
DEVELOPMENT 

Large scale developments to be considered 
on a case-by-case basis. 
External stakeholders as required. 

Cllr Tina McKenzie-Boyle  
- point of contact 

THREE YEAR 
STRATEGY 

Development of the 2023-2027 Plan - 

updates 

Cllr Neil Kilvert* 
Cllr Tina McKenzie-Boyle 
Cllr Gail Robertson 
Cllr Nicholas Robertson* 
Cllr Peter Wood 
External stakeholders 

NEIGHBOURHOOD 
PLAN 

To be appointed Cllr Peter Wood  
– point of contact 

BUCKLERS PARK 
 

Terms of Reference for this WG being 

considered. 

Cllr Jeff Allen 

EMERGENCY PLANNING WG  All Cllrs as required 

APPOINTED Champion – Insurance, Risk & Emergency Plan Cllr Tina McKenzie-Boyle 
(Res: Cllr Dr Nicholas Robertson) 

APPOINTED CHAMPION – Finance Cllr Jeff Allen 

APPOINTED PERSON - Internal Financial Check Mr Steve Loudoun 

 
Minute 18 TO APPOINT AN INSURANCE, RISK AND EMERGENCY PLAN MEMBER 

FOR 2026/27 
 The Annual Governance and Accountability Return (AGAR) requires the 

Internal Auditor to state in their report that the following control objective is 
met: ‘This authority assessed the significant risks to achieving its objectives 
and reviewed the adequacy of arrangements to manage these’. 

 
 In order to evidence compliance with this objective, it was unanimously 

RESOLVED to appoint Cllr McKenzie-Boyle into this role for 2026/27 with 
Cllr Dr N Robertson as reserve. 

 
Minute 19 TO APPOINT A CHAMPION FOR FINANCIAL MATTERS FOR 2026/27 
 It was unanimously RESOLVED to appoint Cllr Jeff Allen as the main point 

of contact for Financial Matters as required. 
 
Minute 20 TO APPROVE THE PROCEDURE FOR PERFORMING THE INTERNAL 

FINANCIAL CHECK  
 It was unanimously RESOLVED to approve the Procedure for Performing 

the Financial Check as presented. 
 
Minute 21 TO APPOINT REPRESENTATIVES ON OUTSIDE BODIES FOR 2026/27 
 Nominations for Parish Council representatives on outside bodies were 

unanimously RESOLVED as follows: 
 

BODY 
NO OF 
REPS 

APPOINTED MAY 2026 
*daytime working 

BANNISTER CHARITY (Annually) 3 
Cllr Simon Butterworth* 
Cllr Neil Kilvert* 
Cllr Nicholas Robertson* 

BALC - EXEC COMMITTEE  1 Cllr Peter Wood 

BFC BIODIVERSITY ACTION PLAN 1 Cllr Gail Robertson 

BROADMOOR LOCAL EXTERNAL 
STAKEHOLDERS GROUP (daytime) 

Unlimited Any CPC Cllr 
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CROWTHORNE REDUCE OUR WASTE 
(C.R.O.W) Sunday litter picking spring/autumn 
– CPC Cllr coordination/ involvement 

1 Cllr Elizabeth Storm* 

CROWTHORNE Parish Neighbourhood 
ACTION GROUP (NAG) 
(CPC/BFC/TVP/CTC/Traders) (6 monthly) 

Unlimited 
Cllr Tina McKenzie-Boyle  
plus any CPC Cllr 

PARISH & TOWN COUNCILS’ LIAISON 
COMMITTEE  
(BFC Quarterly) 

3 
Cllr Neil Kilvert* 
Cllr Simon Butterworth*  
Parish Clerk 

BUCKLER’S PARK STAKEHOLDERS 
GROUP (daytime) (2 CPC Cllrs - not BFC) 

3 
Cllr Jeff Allen  
Cllr Peter Wood 
Parish Clerk 

North Downs Line Steering Group 2 
Cllr Tina McKenzie-Boyle 
Cllr Peter Wood 

BFC Code of Conduct CPC representative 
(CPC will not need to appoint a rep. to this 
panel until 2030/31) 

0 Not needed this year. 

 
Minute 22 TO APPROVE THE PAYMENTS MADE BY DIRECT DEBIT AND 

INTERNET BANKING 
 As circulated, the list of routine payments currently made by direct debit and 

internet banking was unanimously RESOLVED in line with the Financial 
Regulations. 

  
Minute 23 TO APPROVE THE PROCEDURE FOR PAYMENTS AND EXPENDITURE 

2026/27 
 As stated in the Financial Regulations, the following points were 

unanimously REAFFIRMED:   
• All Councillors are authorised as cheque signatories. 
• All cheques raised must be signed by two authorised members of 

Council and the counterfoil initialed. 
• All Internet bank payments must be pre-authorised for payment by the 

Clerk and up to two Councillors, prior to any payments being made. 
• A list of all payments is presented to Council on a monthly basis for 

approval, to include new bank payments and payments already made 
(in line with Finance Regulations s 7.8-7.10) - credit card, direct debit 
and internet banking payments. 

• Credit card statements to be paid in full on a monthly basis to eliminate 
additional interest charges.   

• The RFO may provide petty cash to officers for the purpose of defraying 
operational and other expenses. Vouchers for payments made shall be 
forwarded to the RFO with a claim for reimbursement. 

• Vouchers for payments made from petty cash shall be kept 
substantiating the payment. Income received must be separately 
banked, however payments to petty cash not exceeding £450.00 can be 
transferred with approval by the RFO. 

• Payments to maintain the petty cash float shall be shown separately on 
the schedule of payments presented to Council. 

 
Minute 24 TO RESOLVE TO ADOPT AN INVESTMENT STRATEGY FOR 2026/27 
 In accordance with the Guidance on Local Government Investments (“the 

Guidance”), issued under section 15(1)(a) of the Local Government Act 
2003, effective from 1 April 2018, CPC adopted an annual Investment 
Strategy.  As the Policy is an annual strategy it requires reviewing at the 
May annual meeting. 
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 Pursuant to this guidance ‘where a Town or Parish Council expects its 

investments at any time during a financial year to exceed £100,000, the 
Guidance should apply in relation to that year.’  CPC is therefore required 
to adopt an Investment Strategy for 2026/27 as its investments exceed this 
threshold.  

 
 It was therefore unanimously RESOLVED to adopt an Investment Strategy 

for 2026/27 as circulated. 
 
Minute 25 TO RECEIVE CONFIRMATION OF INSURANCE ARRAGEMENTS FOR 

2026/27 
 CPC’s current insurance is provided by: 

- Gallagher/Beazley Insurance - Cyber insurance. 
- Zurich Municipal - provides insurance cover for: public liability, 
employer’s liability, and buildings/contents insurance (Council’s assets). 
 

CPC is currently in year 2 of a 3-year arrangement, with the second year 
commencing on 13 April 2026.  The fee for the increase in value of CPC’s 
fixed assets, notably the gym equipment, PH solar panels and new IT 
hardware, was waived in year 1.  The quote for the year 2 renewal premium 
is £6,218.45, an increase of 4.68% on year 1.    
 
Members unanimously confirmed the above arrangements. 

 
 
PLANNING MATTERS 
 
Minute 26 PLANNING MATTERS ARISING FROM THE MINUTES OF THE 

MEETING HELD ON 7 APRIL 2026 
 There were none. 
 
Minute 27 TO RECEIVE AND NOTE PLANNING INFORMATION ITEMS 

The following items of information were received and noted as circulated: 

• Planning applications for Crowthorne pending a decision by BFC 

• Tree Preservation Orders (TPO) applications for Crowthorne 
 
Minute 28 PLANNING APPLICATIONS AND ANY APPEALS 
 Council noted that Cllr McKenzie-Boyle, who is also a Borough Councillor 

and member of the Planning Committee, may be present when any of the 
following applications are considered by BFC.  Although giving an opinion at 
the Parish Council meeting based on the information currently available, Cllr 
McKenzie-Boyle will reconsider any applications at the BFC Planning 
Committee meeting with an open mind, taking into account any additional 
information presented at this time. 

 
 The following planning applications were studied and commented on: 
 

• PA/2026/0283 - 91 South Meadow  
Recommend: Refusal* 

• PA/2026/0281 - 12 Heath Hill Rd North  
Recommend: Approval* 
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• PA/2026/0240 - 31 Woodcote Green    
Recommend: Approval* 

• PA/2026/0341 - 3 Erlegh Lodge, 73 Dukes Ride  
Recommend: Approval* 

• PA/2026/0402 - Pinewood Campus, Nine Mile Ride, Wokingham (WBC: 
260720)  
Recommend: Refusal* 

• PA/2026/0391 - Land west of Old Wokingham Road and north and south 
of  Easthampstead Road, Wokingham (WBC: 241933)  
Recommend: Refusal* 

• PA/2026/0388 - 28 Goldsmith Way  
Recommend: Approval* 

• PA/2026/0387 - 39 Church Road East  
Recommend: Approval* 

• PA/2026/0369 - Broadmoor Hospital, Lower Broadmoor Rd  
Recommend: Refusal* 

• PA/2026/0366 - Land to the South of Nine Mile Ride, Easthampstead    
Recommend: Approval* 

• PA/2026/0312 - 36 Lower Broadmoor Rd   
Recommend: Approval* 

• PA/2026/0417 - Sequoia Field and Barn End, Wellingtonia Avenue 
(WBC: 260362) 
Recommend: Refusal* 

 
 An asterisk (*) is shown where further/full comments are available to view on 

the BFC Planning Portal under the relevant planning application. 
 
Minute 29 BUCKLER’S PARK – STAKEHOLDERS UPDATE 
 Cllr Allen stated that a more detailed update would be provided at the next 

Council meeting.  Residents of Buckler’s Park are currently compiling a 
petition, which has already attracted a significant number of signatures, 
regarding parking issues along Goodwood Crescent and Buckler’s Ride. 

 
 
FINANCIAL MATTERS 
 
Minute 30 TO RECEIVE, NOTE AND AGREE THE COMMUNITY INFRASTRUCTURE 

LEVY (CIL) TABLE WITH EXPENDITURE/RECOUPMENT DEADLINES 
 Members noted the CIL spreadsheet as presented showing a summary of 

current CIL funding available and deadlines for expenditure.   
 
Minute 31 TO APPROVE THE PAYMENTS PRESENTED 
 A list of payments for the period 8 April to 5 May 2026, totalling £50,869.15 

was presented to Council and unanimously RESOLVED. 
 
Minute 32 TO RECEIVE AND NOTE THE FINANCIAL STATEMENT TO 31 MARCH 

2026 
 The Financial Statement for quarter ending 31 March 2026 showing income 

and expenditure costs against budget was received and noted.  Cllr Allen 
reported that hall lettings were currently well above anticipated income.  
Better than forecast plan for 25-26, although much of the apparent 
underspend was due to the delayed costs of various projects such as the 
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delivery of the Morgan Centre car park drains project leading to the delayed 
cost rather than an actual ‘saving’ against budget.   

 
 
COUNCIL MATTERS 
 
Minute 33 TO RECEIVE THE SENIOR PROJECT OFFICER’S MONTHLY REPORT 

ON CPC’S PROJECTS AND EVENTS 
Members received and noted the written report from the Project Officer with 
an update on project status, progress and anticipated delivery/completion. 
Extracts from the report are shown below.  

• Circle Hill (CH) and Walter Recreation Ground (WRG) Trust: Bikers are 
building jumps and pits that are hazardous to other woodland visitors 
and their dogs.  A renewed effort has been made to discourage digging 
with signs and the community payback volunteers have flattened the 
hazards and created barriers to prevent the creation of new paths. 

• Accessible Play Area: This was an agenda item covered under minute 
number 34 below.  Councillors were encouraged to join the working 
group. 

• Football pitch: End of season work has taken place and mesh fencing 
has been installed to protect the area.  Its success is dependent on good 
growing conditions for the next 6 weeks.  The work has been timed 
carefully to coincide with the end of the football season, before the school 
holidays, and ahead of the Carnival, as the time with least pressure on 
the Rec.   

• Parish Hall Solar project: The solar system is up and running.   

• Parish Hall insulation project: Loft insulation was fitted at the Parish Hall 
over the Easter weekend without issue.   

• Car-free Crowthorne Map: The leaflet will be printed shortly and an 
unveiling of the leaflet and information board on the station is planned for 
4:30pm on Thursday 4 June.  Distribution of the leaflet will be along the 
railway line, Bracknell and Crowthorne. 

• Swift Street: The Morgan Centre and Parish Hall will both host swift 
boxes.  Councillors were encouraged to attend the Leisurely Swift Walk 
at 6:30pm on 6 July from the Morgan Rec.  It has been organised to 
coincide with carnival’s theme ‘Planet Earth’ and will feature in the 
carnival programme. 

• Millenium Garden: A gardening session on 26 April was attended by 
volunteers who brought their own tools and plant donations.  A 
Wellington College group have agreed to carry out planting, painting and 
weeding too. 

 
Minute 34 TO RESOLVE TO PUBLISH THE TENDER FOR THE DESIGN, SUPPLY, 

AND INSTALLATION OF A NEW ACCESSIBLE PLAY AREA FOR 
YOUNGER CHILDREN AT THE MORGAN REC 

 The play area for younger children is clearly outdated and past its best 

having last had a major renovation between 2005-10.  It has also become 

difficult to procure replacement parts for repairs to items such as the 

roundabout and with various areas of the safety surface degraded beneath 

the wet pour leading to ‘spongy’ surfaces in places. 
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 In 2025 when CPC hosted a consultation for the adult gym area, there were 

many comments requesting a renovation of the toddler area.  Comments 

were also received at the Summer of Fun event in 2025 and 2024. 

 
 It was therefore unanimously RESOLVED to publish the tender for the 

design, supply, and installation of a new accessible toddler area for younger 
children at the Morgan Recreation Ground, committing up to £130,000 of 
Community Infrastructure Levy (CIL), reserves and budget to this project and 
an additional amount of up to £8,000 for soft landscaping.  A 10% 
contingency is also recommended to cover any unforeseen project spend 
over-run. 

 
Minute 35 TO REVIEW AND APPROVE THE UPDATED CROWTHORNE 

COMMUNITY AWARDS TERMS OF REFERNECE 
The Terms of Reference are required to detail the Awards procedure.  Some 

minor edits have been made.  The first advert for the awards and nomination 

form will appear in the next edition of the Crowthorne Eye, in May. 

 
It was unanimously RESOLVED to approve the updated Terms of 
Reference. 

 

Minute 36 REPORTS FROM REPRESENTATIVES OF OUTSIDE BODIES 
  There were none. 
 
Minute 37 MEMBERS INFORMATION ITEMS 
  As was already noted  under minute number 7.3, Cllr Butterworth’s business, 

SIBIT, was awarded a Silver ‘Pride of Bracknell’ award at an award 
ceremony on 24 April. 

 
Minute 38 REVIEW AND NOTE INFORMATION ITEMS PREVIOUSLY CIRCULATED 
 None. 
 
Minute 39 ITEMS FOR INCLUSION ON FUTURE AGENDAS 
 None. 
 
 
 Meeting closed: 8.48pm 
 
 
 
 Signed ….…………………...…………….. 
 
 
 Dated ………………………...…………… 
  
 
 


