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-CROWTHORNE PARISH COUNCIL 

 

MINUTES OF A HYBRID ADVISORY MEETING OF CROWTHORNE PARISH COUNCIL 

(CPC) HELD ON TUESDAY 7 DECEMBER 2021 AT THE MORGAN CENTRE, 

WELLINGTON ROAD, CROWTHORNE, 7.30PM WITH REMOTE PARTICIPATION VIA 

MS TEAMS 

__________________________________________________________________________ 

 

Present: Cllr R Wade – in the Chair 

 Cllr S Butterworth 

 Cllr N Kilvert  

 Cllr B McKenzie-Boyle  (attended online via MS Teams) 

 Cllr Mrs T McKenzie-Boyle  (attended online via MS Teams) 

 Cllr R Price   

 Cllr Mrs G Robertson  (attended online via MS Teams) 

 Cllr N Robertson (attended online via MS Teams) 

 Cllr S Sever  

 Cllr C Thompson 

 Mrs M Saville – Clerk  

 Mrs J Robertson - Assistant Clerk  

 2 members of the public  (attended online via MS Teams) 
  

Apologies accepted:  All members were present. 

   

   

MINUTE 162 DECLARATIONS OF INTEREST AND DISPENSATIONS 

None. 

 

MINUTE 163 APPROVAL OF MINUTES OF THE PARISH COUNCIL MEETING 

 The minutes of the hybrid advisory meeting of the Parish Council held on 

2 November 2021 as circulated, were taken as read, confirmed and signed by 

the Chairman as a true record. 

  

MINUTE 164 MATTERS ARISING FROM MEETINGS HELD ON 2 NOVEMBER 2021 

1 Min 147.1 - Drainage work Wellington Road to Lower Broadmoor Rd 

The Clerk met, virtually, with Mr Cleaver and Mr Henry (BFC Officers) on 

25 November.  BFC’s current position is that it now has other preferred 

drainage options to alleviate the flooding at Wellington Road.  Its most 

preferred option is to route a drain along the footpath which connects 

Wellington Road and Lower Broadmoor Road and divert the rainwater along 

there and out into the ditch on Lower Broadmoor Road.  The footpath is 

highways land so would not require any legal easements or payments to other 

landowners.  The MUGA and Morgan Rec. land is therefore not required by 

BFC.  

 

BFC have also offered the assistance of their engineers and drain camera 

crew to survey the blocked/collapsed drain outside Crowthorne Smiles to try 

and ascertain the cause of the blockage and any remedial works required.  It 

appears from the information available at present that the blockage is beneath 

the land owned by the dentist and is understood to be their responsibility to 

repair.  The surface water needs a conduit to route it from the CPC car park to 

any downstream surface water drain to alleviate the flooding in the Morgan 

Centre car park bays in the spaces utilised by the market.  
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MINUTE 164 (cont) 

These rain waters will need access to the same ditch that the run off from 

Wellington Road by the MUGA is needed for so BFC need to satisfy 

themselves that the downstream pipes/ditches/waterways to Wildmoor Heath 

can cope with all the flood waters.  

 

Post meeting note: Following this meeting, the owner of 54 Wellington Road 

confirmed that one side of the footpath which connects Wellington Road and 

Lower Broadmoor Road is privately owned by 54 Wellington Road and The 

Hollies with brass studs in the path denoting the ownership boundaries.  BFC 

would only be able to route the drainage along the side of the path it owns 

and not that within private ownership (without the landowners’ permission). 

The situation is further complicated as the footpath at the southern end was 

never widened due to the position of the electricity sub-station. BFC has been 

made aware of the situation and is liaising with the respective footpath 

owners concerning any drainage routes. 

2 Min 147.2 - Post Covid High Street, retail and employment regeneration 

in Crowthorne 

BFC has now appointed a Welcome Back Fund Projects Officer, to assist 

with the delivery of the schemes identified within Crowthorne including 

hanging baskets, planters, advertising banners, leaflet and social media 

campaigns etc.  The Clerk has met with the new Projects Officer to discuss 

progress of the projects.  Crowthorne was the only BFC based parish/town to 

bid for WBF funding.  The new Projects Officer has been introduced to 

Crowthorne based traders during preparatory works for the late-night 

Christmas shopping event. 

3 Min 147.3 – Covid roadmap update 

CPC continues to operate with two officers in the Parish Office Monday to 

Friday 9am-2pm.  This arrangement is subject to any updates the government 

may make to guidance or legislation in light of the new Omicron variant.  A 

watching brief is being kept and CPC will be informed of any changes to risk 

assessments and working practices required to remain compliant. 

4 Min 147.4 – Plans for forthcoming meetings  

CPC is currently operating with hybrid advisory discussion meetings in line 

with the resolution at the CPC meeting in October.  As per the update re. 

147.3 above, if there are any changes to guidance or legislation due to the 

new Omicron Covid variant which means that there should be no face to face 

element to meetings, the Clerk will present proposals to CPC to revert to 

online only Teams meetings.  It was noted that the February Council meeting 

would need to be held face to face, possibly outdoors, in order to approve the 

budget and precept at this meeting as these decisions cannot be delegated to 

the Clerk.   

 

Further to the initial teething problems with hybrid meeting management for 

remote access via Teams, an additional laptop (refurbished) has been 

purchased to enable the Clerk and Chairman to actively manage remote 

participation during the meeting.  

5 Min 147.6 – Projects and Events Officer vacancy 

The Staffing Committee reviewed and approved proposals to regrade the CPC 

Project and Events Officer role in line with the BFC Welcome Back Fund 

Project Officer’s salary to ensure it was attractive to suitably qualified and 

experienced applicants.  Subsequent to this, the role was readvertised and 

resulted in 6 applications being received ahead of the cut off date.  Three  
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MINUTE 164 (cont) 

candidates have been shortlisted against objective criteria and have been 

invited to virtual interviews on 5 December.  A full update is provided under 

confidential minute number 182. 

6 Min 147.7 and 161 – Update on Buckler’s Park Hub 

CPC’s letter declining to accept a medium or long term lease of Buckler’s 

Park but offering to support with the day to day management of Buckler’s 

Park Community Facilities was declined by BFC who have indicated that 

they will proceed with planning the procurement process for identifying 

another partner to manage the hub.  BFC has now advertised a project officer 

role for a fixed term period for implementation/procurement etc. for 2 

community hubs (believed to be Buckler’s Park and Blue Mountain). 

7 Min 147.8 – Social Club escape of water 

Recent communications from the Social Club suggest that the charges for the 

escape of water have been resolved to their satisfaction direct with their 

supplier.  It is therefore hoped that there will be no further recourse to 

CPC/CEC.  If any further communications are received which suggest to the 

contrary, these will be reported back to CPC/CEC. 

 

The Clerk has written to Messrs Charles Platel Solicitors to seek their 

professional input into the potential leasehold renewal and to seek advice 

about timing of this (can it be deferred?), roof repairs/replacement and to 

ascertain the leasehold provisions required if CPC/CEC were to opt to install 

a solar array on the building.  Updates will be reported back to CPC/CEC. 

8 Min 147.9 – Play safety surface works 

Two quotes have now been received from contractors to reinstate the worn 

areas in front of and under the various benches in the Rec.  A third quote will 

be sourced before recommendations for the appointment of a contractor are 

brought to CPC for approval. 

 

A quote has also been received for the work to remove and replace the wet 

pour surface and installation of accessible drain inspection chamber covers in 

the toddler play area.  This process is likely to require a formal tender 

procedure on the contract finder portal as the cost of works exceed the usual 

quote threshold. 

 

The works were included in the updated projects list from the Property 

Working Group.  

9 Min 147.10 – Raising kerb barrier 

Further to the November CPC meeting the Clerk contacted the appointed 

contractor for the installation of the raising kerb barrier to ascertain if the 

contract could be cancelled without penalty given the protracted delays in 

sourcing, supplying and installing the barrier.  The contractor has confirmed 

this can be cancelled without penalty.  

 

The contractor has now quoted for the installation of raising bollards instead. 

This is slightly more expensive than the raising kerb solution.  The Clerk is 

reviewing whether two further quotes are required as the scope of works has 

now changed. 

10 Min 147.11 – Millennium Garden 

There was no further update or progress to report.  

11 Min 147.12 – Crowthorne Policing 

The Clerk continues to be in regular contact with PCSO Kennedy. 
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MINUTE 164 (cont) 

The anti-knife crime and drugs workshop on 12 November, run by Dr Mark 

Prince, which was partially funded by a grant from CEC, was well attended 

by pupils from 3 local secondary schools (including the 2 that serve the 

Crowthorne Parish designated area).  Considerable media coverage ensued 

and the event was a great success.  

 

Criminal damage at Circle Hill woods was reported on 15 November with 

burnt out chemical containers, paint poured on roads and trees.  A tent was 

also found pitched in the woodland – it is not believed that anyone has been 

rough sleeping following an inspection of the tent and surrounding area. 

The weekend of 19-21 November proved to be very difficult with regards to 

criminal damage and anti social behaviour on CPC’s recreation ground. 

Deliberate littering, attempts to flood the disabled toilet and graffiti to the 

teenage shelter being some examples.  The incidents were reported to the 

Police and Edgbarrow School.  The culprits identified have written to CPC to 

apologise for the littering and flooding.  The Police have also conducted 

home visits and asked that 3 youths pay £33.50 each to CPC to compensate 

for the cost of remedial works and staff time.  The Clerk has also had a phone 

conversation with the TVP HQ who have confirmed that they are now 

operating a ‘one strike’ policy with regards to these types of offences 

whereby only one ‘community/restorative justice’ solution will be allowed. 

Further offences by the named individuals identified will result in action via 

the youth justice system.  CCTV has been key to identifying perpetrators.  

 

There were no issues on the weekend of 26-28 November so it is hoped that 

the core group causing difficulties have all responded positively to the 

restorative justice solution. 

12 Min 147.13 – Greening Schemes for Crowthorne 

Eco Rewards - No updates.  

Planters and hanging baskets – BFC’s Welcome Back Fund Project Officer is 

working on delivery of the hanging baskets and planters that CPC placed a 

bid for in the WBF scheme.  It is hoped that one lot of baskets and planters 

will be provided under the scheme before it expires on 31 March 2022.  Any 

costs beyond this date for replacement planting in the summer and autumn 

and any watering contracts will have to be built into the CPC budget as they 

cannot be claimed from the WBF after the expiry date of the scheme. 

13 Min 147.14 – Community Christmas events 

The late night Christmas shopping, carols and lights event took place on 

3 December.  This was staged as a collaborative event by CPC, Churches 

Together and BFC with much of the cost of delivery (including the event 

officer’s role) funded by the Welcome Back Fund.  A leaflet campaign was 

also undertaken by BFC to promote this event with hard copy leaflets 

delivered to every home in Crowthorne and Little Sandhurst. 

 

CPC applied for an extension to its normal market licence for a nominal fee 

to cover the outdoor stalls at the late night shopping event and to enable such 

stalls to run in future at other community events such as carnival. 

 

The Chairman requested that formal thanks be sent to all involved in the 

successful late night Christmas shopping event, especially Churches Together 

Crowthorne and the Project Officer. 

Action: Clerk 
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MINUTE 164 (cont) 

14 Min 147.15 – Fire alarm works 

A further false alarm in the zone which has had all sensors replaced has 

occurred again.  Index have revisited free of charge, after initially being 

called out and failing to attend, to try and identify the cause of this recurrent 

fault.  Once the fault has been identified and resolved, the Clerk may explore 

moving the alarm contracts to another contractor (recommendations have 

been sought from the Social Club and the various local clerks) as the service 

received from Index has been very poor recently.  

15 Min 147.21 – NJC pay negotiations 

There is no update on the progress of strike action between the National 

Employers, Unions and NJC.  BFC has budgeted 1.75 % for the 2021/22 

budget year and 2% for the 2022/23 year and CPC has utilised the same 

methodology in its budget for the coming year.  The Staffing Committee are 

also undertaking a salary benchmarking and role review exercise which could 

also result to changes in staffing costs and budget requirement. 

16 Min 147.22 – Elsey Block tour 

The tour of the new Elsey Block at Edgbarrow took place on 22 November with 

Cllrs stating how impressed they were with the new facility.  

17 Min 147.25– Councillor surgeries 

CPC resumed its monthly Cllrs surgeries in November and the second one 

took place on Saturday 4 December with Cllrs Wade, Thompson and Mrs 

Robertson attending.  Some issues raised by members of the public at the 

surgery included: the state of the High Street, especially the faded paintwork 

on the zebra crossing outside the Prince pub; quantity of fallen leaves on 

Dukes Ride; speeding in Dukes Ride; request for bollards to be erected on 

Wellington Rd on the approach to the High Street in order to prevent cars 

parking on the pavement.  It was noted that possibly CPC CIL funds could be 

used for the bollard installation and the Clerk was asked to investigate and 

liaise with BFC and put a proposal through to the Property Working Group. 

Action: Clerk 

18 Min 148.2 – Community Matters 

• Crowthorne Carnival: The Clerk and Cllr Mrs Robertson have 

responded to an invitation to participate in the flower festival during carnival 

week, to confirm that CPC will be submitting an entry.  

•  May Fair: An email was received from a representative of St. Johns 

Church confirming that they will not be staging a May Fair in 2022 due to the 

difficulties of this during an interregnum.  It is also understood that sourcing 

volunteers is proving increasingly difficult.  Churches Together in 

Crowthorne have been asked by St Johns if they would be interested in 

staging a May Fair and they have indicated they will consider this once the 

late night shopping and carols event has taken place.  

•  CATS Pantomimes 25, 26 and 27 November Crowthorne Parish Hall: 

CATS reported that their pantomimes were very well received by those who 

attended. 

19 Min 149.5 – 15 Minute question time 

Co-op Crowthorne – thefts and assault: This matter was referred to the 

Crowthorne Neighbourhood Policing team for follow up.  They have visited 

the store but advised that the store is very poorly laid out which does lead to it 

being a target for thefts as people can run straight out of the store without 

encountering any physical barriers.  Another news report on the BBC along 

very similar lines at another Co-op store was noted in the same week.  Staff at 

the Co-op have been urged to report any incidents to the Police so that 
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appropriate follow up action can be taken.  The member of the public who 

raised the concern has been kept informed of progress and continues to lobby 

senior managers at Co-op’s head office. 

20 Min 156 – 3 Year Strategy Survey 

At the close of the survey 141 responses had been received, including the 

paper responses.  Further work to analyse the data and begin to devise a new 

3 year strategy plan can commence when the new Projects and Events Officer 

is in post. 

 

MINUTE 165 CLERK’S REPORT 

1 Community matters 

• Covid testing: BFC has now discontinued its lateral flow services at the 

Friday market.  Other local venues and pharmacies are available for collecting 

test kits and they can also be ordered for home delivery.  It is possible that BFC 

will resume its Friday pitch if there are further developments meaning that 

additional test and distribution sites are required.  Kits can now be collected 

from: The Meadows, Sandhurst on Wednesdays from 9am to 3pm and Tesco in 

Warfield on Thursdays from 9am to 3pm 

•  Cllr Doreen Dye – WWPC: WWPC has informed CPC and the Circle 

Hill/Walter Rec. Charitable Trust that, sadly, Cllr Doreen Dye passed away on 

24 November after being unwell and housebound for some time.  Cllr Dye had 

been a trustee on the Circle Hill Charity for many years and had a keen and 

extensive knowledge about flora, fauna and butterflies which was put to good 

use as a trustee.  The Clerk has sent condolences to Cllr Dye’s family via the 

WWPC Clerk. 

 

Cllr Mrs Robertson suggested that a tree be planted at Circle Hill in Cllr Dye’s 

memory.  All members were in favour of this. 

•  Broadmoor Stakeholders meeting: A stakeholders’ meeting has been 

scheduled for 20 January 2022 via MS Teams at 10am.  The link for the 

meeting has been circulated to Cllrs. 

•  CROW AGM 30 November via MS Teams: Cllr N Robertson attended 

the CROW AGM as the appointed link Cllr.  Cllr Robertson reported that 

CROW were looking to run a repair workshop in an effort to reduce broken 

items (ie clothes, electrical items, furniture) going into landfill.  The Clerk has 

received a request from CROW for 49 Euros to purchase equipment and 

licenses in order to start up the workshop.  It was noted that CROW had no 

need for the money that had been grated to them during the 2021 round of grant 

awards and members were content that the request for 49 Euros could be taken 

out of those funds. 

 

2 Council matters 

•  Property Working Group: The notes from the Property Working Group 

held on 10 November 2021 were received and noted. 

•  Administration Working Group: The notes from the Administration 

Working Group held on 18 November 2021 were received and noted along with 

the updated projects list and hire charge proposals for 2022/23. 

•  Public Rights of Way Report: The BFC PROW report for Crowthorne has 

been received and was circulated.  Particularly relevant to Crowthorne has been 

the change of the metal stiles on Crowthorne FP8 (Broadmoor Farm) to much 
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more accessible gates.  Also, investigations into the changes to FP6 by Barratt 

Homes at Cricketfield Grove which were not authorised as a change to a public 

footpath, and assistance with information connected to recent incidents on the 

Wokingham/Bracknell borders near Circle Hill. 

•  Year of Green Corridors Plan: BFC’s Biodiversity Officer has circulated 

the BFC plans for the Year of Green Corridor 2022 for the borough as 

forwarded to members.  Comments are invited. 

•  Work experience placements: Members previously resolved to offer two 

work experience placements a year to Edgbarrow students.  The scheme ran 

successfully until the Covid pandemic emerged.  CPC has been asked to resume 

hosting placement students.  The Clerk has confirmed that, provided Covid 

measures permit, this can be accommodated and that pupils are also always 

welcome to attend Council meetings in person or via the Teams links as the 

school will count attendance at meetings toward work experience requirements. 

Feed back in the 3 year strategy consultation was also supportive of Council 

hosting work experience pupils. 

•  Operation London Bridge Tributes: The Clerk has met with the 

Wellington College archivist who has kindly agreed to assist with the 

preparation of tributes for senior figures from the royal family and others listed 

in CPC’s London Bridge Policy using her college and Crowthorne based 

knowledge. 

•  Staff holidays and Christmas office closure: The Parish Office will close 

from Tuesday 21 December until Monday 3 January whilst staff are on leave, 

reopening on Tuesday 4 January.  The public toilets will remain open except for 

bank holidays. 

•  CPC newsletter: The winter edition of the CPC newsletter has been 

printed and was distributed via the market and local shops and cafes.  A digital 

version has also been placed on the CPC website and circulated to members. 

•  LGBCE review outcome: Further to the recent LGBCE boundary review 

of the Bracknell Forest Borough Area new legislation was passed in July 2021.  

The review has apparently not led to boundary changes for Crowthorne ward 

although has led to an increase from 2 to 3 for borough ward Councillors from 

2023.  There have been more significant changes for other wards which have 

led to the need for a borough wide community governance review, the rationale 

for which was circulated to members.  The Clerk will ensure that CPC’s views 

are canvassed and submitted when the review with BFC is underway. 

 

The Clerk was asked to check that this information was reflected on the 

LGBCE website as the Chairman had struggled to access it. 

Action: Clerk 

 

4 Professional Bodies/Organisations/Training/Networking Updates 

• NALC and BALC Newsletters: The regular newsletters have been 

emailed to all CPC Cllrs. 

• NALC Chief Executive‘s Bulletin: The regular NALC bulletins have 

been emailed to all CPC Cllrs. 

 

MINUTE 166 FIFTEEN MINUTE QUESTION TIME 

No questions were raised. 
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PLANNING MATTERS 

 

MINUTE 167 PLANNING MATTERS ARISING FROM THE MINUTES OF THE 

MEETING HELD ON 2 NOVEMBER 2021 

1 Min 152 – Planning Applications: 21/00870/FUL – 283 High Street 

Clarification from BFC was sought as to the correct proposal description for 

this planning application.  The planning officer confirmed the correct proposal 

description following which Cllr Kilvert recommended: ‘Approval subject to 

confirmation that adequate parking is available.’ This recommendation was 

recirculated to Cllrs and by majority agreement was sent to BFC on 18.11.21.  

2  Min 152 - Application for a new Premises Licence: Loic’s Deli Ltd, 

24 Dukes Ride - LI/21/00693/LAPRE1 

As agreed, a recommendation of approval was forwarded to BFC with 

reference to Loic’s Deli’s new premises licence application.  

3  Min 152 – Appeals - 20/00864/OUT - Land R/O 12-14 Dukes Ride  

As agreed, the written representation from CPC was sent to the Planning 

Inspectorate on 3 November 2021. 

 

MINUTE 168 TO RECEIVE AND NOTE PLANNING INFORMATION ITEMS 

1 Street Naming and Numbering - TRL Phase 1A & 2 Buckler’s Park 

Notification has been received from BFC of new postal addresses at Buckler’s 

Park as shown on the documentation circulated. 

2  Notification of lapsed TPO - Tree Preservation Order: TPO 1326 – 2019 

Land at the rear of 57 & 59 Pinehill Road, Crowthorne, RG45 7JP 

BFC has formally notified CPC that the above TPO lapsed on 14 May 2020 

and is no longer in force.  Accordingly, TPO 1326 has been removed from the 

public register of TPO documents and all other Council records amended 

accordingly. 

3 Information tables circulated: 

• Planning applications for Crowthorne pending a decision by BFC. 

• Tree Preservation Orders (TPO) applications for Crowthorne. 

Cllr Sever once again raised the issue of how long BFC were taking in 

determining TPO applications.  It was agreed to raise this at the 

forthcoming Planning Liaison meeting. 

Action: Clerk/Assistant Clerk 

• List of other planning applications received by BFC which do not 

 require comment by CPC. 

• CIL Liabilities for Crowthorne 

 

MINUTE 169 TO REVIEW AND COMMENT ON PLANNING APPLICATIONS 

RECEIVED AND ANY APPEALS  

Council noted that Cllr Mrs McKenzie-Boyle, who is also a Borough 

Councillor and member of the Planning Committee, may be present when any 

of the following applications are considered by BFC.  Although giving an 

opinion at the Parish Council meeting based on the information currently 

available, Cllr Mrs McKenzie-Boyle will reconsider any applications at the 

BFC Planning Committee meeting with an open mind, taking into account any 

additional information presented at this time. 

 

The following planning applications were studied and commented on: 

• 21/00892/FUL – FTL House 29 Wellington Business Park Dukes Ride 

Recommend: Refusal is recommended on the basis of the Crowthorne 

Neighbourhood Plan Policy CR11 Employment which states that  
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Wellington Business Park is an Employment Area and as these buildings 

are already occupied by going business concerns their conversion to 

residential would be a loss of employment in Crowthorne. 

• 21/00910/FUL – 8 Furze Hill Crescent 

 Recommend: Approval 

• 21/00863/FUL – Highfield Lodge Bracknell Road 

 Recommend: Approval subject to a green light from the Heritage officer. 

• 21/00938/FUL – 8 Barracane Drive 

Recommend: Refusal on the grounds of overlooking and loss of privacy 

and light on the neighbouring property/s. 

• 21/00947/FUL – 97 Lower Broadmoor Road 

 Recommend: Approval 

• 21/00986/FUL* – Beaufort Park South Road Wokingham 

 Recommend: Refusal on the grounds of a deleterious impact on 

Crowthorne and to the Wokingham Without part of the wider Crowthorne 

infrastructure and community.  CPC's full report is available to view on the 

BFC planning portal. 

• 21/00966/FUL – 7 Pinehill Road 

 Recommend: Approval 

• 21/00935/FUL – 5 Ruskin Court 

 Recommend: Approval 

• 21/00959/T – Wellington College Dukes Ride 

 Recommend: Approval 

• 21/00991/FUL – 7 Forest Road 

 Recommend: Refusal of this retrospective planning application due to non 

compliance with BFC parking standards. 

• 21/00005/S106 – 12 Wellington Business Park Dukes Ride 

 Recommend: defer to 11 January 2022 meeting pending further clarification. 

• 21/00771/FUL – Amendments 19 Brookers Corner 

 Recommend: Approval 

• 21/01059/FUL* – Amendments Crowthorne Smiles Dental Practice Lower 

Broadmoor Road 

 Recommend:   CPC recommends Refusal on the grounds of: unsafe 

parking; unsafe vehicle and pedestrian access arrangements; drainage 

works being completed and also confirmation that the foul sewer can cope 

with the additional demands of residential properties at this site.  CPC's full 

report is available to view on the BFC planning portal. 

 

An asterisk (*) is shown where further/full comments are available to view on 

the BFC Planning Portal under the relevant planning application. 

 

Appeal - 21/00317/PARC – Parkfield House Cambridge Road   

Written representations to be made by 29 December 2021.  Members reviewed 

the circulated rebuttal as put together by Cllr Mrs McKenzie-Boyle and 

approved by the MDWG and agreed to send it to the Planning Inspectorate in 

time to meet the deadline. 

Action: Assistant Clerk 

 

MINUTE 170 UPDATE ON COMMUNITY HUB PLANS FOR BUCKLER’S PARK 

Cllr Thompson stated that there were no further developments with regards 

to the Community Hub at Buckler’s Park. 
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Cllrs Thompson and Wade had attended a stakeholders meeting, the minutes 

from which are awaited.  Cllr Thompson had also attended a residents group 

meeting which primarily focussed on build quality issues. 

 

It was suggested by Cllr Thompson that this item be changed to stakeholders’ 

update. 

 

 

FINANCIAL MATTERS 

 

MINUTE 171 AUTHORISATION OF PAYMENTS 

A list of payments for the period 3 November to 7 December 2021, totalling 

£31,233.94 was presented to Council and unanimously RESOLVED. 

 

The Clerk reported that the library had confirmed that £239.10 had been 

raised by the Santa’s Grotto held at the late night shopping event.   

Members were in favour of the library retaining £100 of the grotto money to 

purchase gifts next year and agreed that the remaining £139.10 (cash) is 

donated directly to Churches Together. 

 

MINUTE 172 TO RECEIVE AND NOTE THE FIRST DRAFT OF THE PRELIMINARY 

ESTIMATES 2022/2023 

 Members received and noted the first draft budget estimates summary as 

circulated.  All requests received to date which are not already covered 

elsewhere within the budget had been taken into account and discussed by the 

Property Working Group, Staffing Committee and Administration Working 

Group. 

 

It has been difficult to prepare the draft budget estimates for 2022/23 as it is 

unclear if the financial position with hirer income will improve significantly 

or how long the impact of Covid on hirers will prevail.  The first draft budget 

estimate has been prepared with precept remaining static and with no increase 

in hirer income compared to the current year’s budget.  Further work is still 

needed on the budget before the January council meeting.   

 

The income from precept has been left unchanged from the previous financial 

year.  It is not yet known what the tax base for 2022/23 will be.  Firmer 

advice on the precept and tax base situation should be available before the 

January 2022 CPC meeting.  Given the difficult time having its effect on 

residents it is hoped that any precept increase can be held at minimal level. 

 

MINUTE 173 TO ENDORSE THE APPOINTMENT OF CLAIRE CONNELL AS THE 

INTERNAL AUDITOR FOR 2022-2023 

Local Councils in England with an annual turnover of 6.5 million or less must 

complete an annual return in accordance with proper practices, summarising 

their activities at the end of each financial year.  Part of this process it to 

appoint an Independent Auditor to carry out an evaluation of the Parish 

Council’s financial procedures and produce a report based on their findings. 

 

Mrs Claire Connell MA, ACA, CTA, is a fully qualified Chartered Accountant 

and Chartered Tax Advisor.  She acts as a Management Accountant to other 

local councils as well as Internal Auditor for several neighbouring councils and 

therefore has a comprehensive knowledge of council financial management.  
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Mrs Connell will also provide additional advice and guidance throughout the 

financial year at no extra cost. 

 

Mrs Connell has acted as CPC’s internal auditor this year and ably demonstrated 

her knowledge in the area of parish council finance.  She has worked diligently, 

and willingly provided ad hoc advice when requested by Council members and 

staff. 

 

It was therefore proposed by Cllr B McKenzie-Boyle, seconded by Cllr Wade 

and unanimously RESOLVED to appoint Mrs C Connell as the Council’s 

Independent Internal Auditor for year ending 31 March 2022 at a cost of £650 + 

vat. 

 

 

COUNCIL MATTERS 

  

MINUTE 174 TO RESOLVE TO AGREE QUOTATIONS AND APPOINT 

CONTRACTORS FOR THE INSTALLATION OF REPLACEMENT 

WINDOWS AT THE PARISH HALL TO BE FUNDED BY CIL 

The windows at the Parish Hall have rotten wooden frames and are either 

single pane (kitchen and toilet windows) or early generation double glazing. 

The Clerk was asked to seek quotes for the replacement of the single panes and 

old style double glazing.  The installation of new windows and frames would 

aid in managing the thermal capacities of the hall, particularly keeping heat in 

the building, thereby leading to lower heating bills. 

 

CPC has CIL funding that it can utilise for the delivery of this project. 

 

The 3 quotations obtained were reviewed by the Property Working Group 

recently. 

 

It was proposed by Cllr Kilvert seconded by Cllr Wade and unanimously 

RRESOLVED to appoint Contractor C at a cost of £6,009.60 net to install 

replacement UPVC windows at the Parish Hall.  

 

MINUTE 175 TO RESOLVE TO APPLY FOR A NEW MARKET LICENCE WHEN THE 

CURRENT LICENCE ENDS 

The market launched on 24 July 2020 and has taken place every Friday and 

Sunday since then.  Some traders have become regulars and now attend 

virtually every market.  A wider range of High Street traders now acknowledge 

that they are busier on Fridays and attribute this to the market.  The market is 

therefore an important service for the community and is generating a steady 

income from CPC’s outdoor estate in a period when income from indoor 

facility hires is reduced due to Covid restrictions and lockdown. 

 

CPC has also secured Welcome Back Funding to help with retail regeneration 

including new signage for the market.  

 

It was proposed by Cllr Mrs Robertson, seconded by Cllr Wade and 

unanimously RESOLVED as follows: 

 

a) That CPC reapplies for its market licence for a further 6 months (the 

maximum period it is possible to apply for) from 24 January until 23 July 
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2022 to enable the market to continue.  The renewal fee will be £854 for 

six months for a maximum 2 days trading in a week including Friday, 

Saturday or Sunday. 

b) That pitch fees increase to from £10 to £11 per single and multiples 

thereof for larger pitches.  CPC’s pitch fees have been set at £10 per pitch 

since the launch of the market in July 2020.  CPC had initially resolved 

that this rate was a discounted rate with the full rate being £20 per pitch.  

The reduced rate has been successful at attracting traders and enabled a 

steady market to be built.  CPC’s pitch fees are known to still be the 

cheapest in the area.  Other markets with higher pitch fees have suffered 

trader attrition recently and had to close their market one day a week as the 

market ceased to be viable with the small number of traders remaining. 

  

MINUTE 176 TO RECEIVE AND NOTE THE MINUTES FROM THE STAFFING 

COMMITTEE MEETING HELD ON 9 NOVEMBER 2021 

 The above minutes were received and noted.  

 

MINUTE 177 TO RECEIVE AND NOTE THE MINUTES FROM THE WALTER 

RECREATION GROUND CHARITY (INC CIRCLE HILL) AGM MEETING 

HELD ON 23 SEPTEMBER 2021 

 The above minutes were received and noted.  

 

 MINUTE 178 REPORTS FROM REPRESENTATIVES OF OUTSIDE BODIES 

   None. 

 

MINUTE 179 MEMBERS INFORMATION ITEMS 

1 Notification has been received that BFC will be handing out Covid packs 

containing facemasks and hand sanitiser at the market on Friday.  They 

have requested that a CPC Cllr join them between 11am-12pm.  Cllr Wade 

volunteered to do this. 

2 Communication has been received from the outreach Post Office that they 

will unfortunately be closed until 12 January 2022. 

3 Cllr Mrs McKenzie-Boyle raised the issue of the High Street looking 

somewhat tired and in need of some refurbishment.  Cllr Wade confirmed 

that he had already been in contact with BFC regarding a similar complaint  

received at the Cllr surgery last Saturday. 

4 Several members had undertaken a tour of the new Broadmoor Hospital 

facilities. 

  

MINUTE 180 REVIEW AND NOTE INFORMATION ITEMS PREVIOUSLY 

CIRCULATED 

 None. 

 

MINUTE 181 ITEMS FOR INCLUSION ON FUTURE AGENDAS 

None. 

 

 

Meeting closed: 9.10pm 

 

 

Signed ….…………………...…………….. 

 

Dated ………………………...…………… 



 

Council Meeting 7.12.21 (hybrid advisory)   13   Chairman’s initials ……………….  

Pursuant to section 1(2) of the Public Bodies (Admission to Meetings) Act 1960, it is resolved 

that, because of the confidential nature of the business to be transacted, the press and public are 

excluded from the meeting whilst the following confidential items are considered: 

 

MINUTE 182 STAFFING MATTERS – TO RECEIVE AN UPDATE ON 

RECRUITMENT AND DETERMINE ANY RECOMMENDATIONS FOR 

APPOINTMENT 

Cllr Wade declared an interest in this item. 

 

The recruitment panel shortlisted 3 candidates, from 6 applicants for the post of 

Projects and Events Officer for a fixed term of one year.  Three candidates were 

invited to interview and 2 accepted the invitations.  Of the 2 candidates 

interviewed both performed well at interview however 1 candidate’s previous 

experience and qualifications were a better fit for the job description and person 

specification. 

 

The Projects and Events Officer’s role has proved to be an invaluable way to 

support the administration function of the Council officers and for the delivery 

of high quality CPC events and projects.  

 

It was therefore proposed by Cllr B McKenzie-Boyle, seconded by Cllr Kilvert 

and with 1 abstention RESOLVED to offer Liz Turkington the Part Time Fixed 

Term Projects and Events Officer for a one year period, for 15 hours per week 

for a fixed one year period from the date of appointment at scale point 15-24 

(pro rata), with the starting salary at scale point 15. 

 

 

 

Meeting closed: 9.15pm 

 

  

Signed ….…………………...…………….. 

 

Dated ………………………...…………… 

 

 

 


