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Page 1                                          Crowthorne Parish Council  Risk Assessment for COVID – 19   (Coronavirus) 

Activity:   Working in the office    
Location:  Morgan Center  

Assessment Date:   07/09/2020                          Review Date: Ongoing            
review in line with Government Guidelines/Annually 

Hazard & Risk Persons at Risk Risk Level 
(H, M, L,) 

CPC Controls Future Controls Residual 
Risk Level 
(H, M, L,) 

Responsibility 
Target Date 

 

1.Getting or spreading 
coronavirus by not 
washing hands or not 
washing them 
adequately 

 
 
 
 
 
Covid-19 is an illness 
that can affect your 
lungs and airways.   
 
Symptoms include high 
temperature, 
continuous cough & 
changes to sense of 
smell and taste. 
 
Symptoms can be 
mild, moderate, severe 
or fatal. 
 
If symptoms occur self-
isolate and call 
NHS111 for severe 
symptoms, call 999.   

Employees 
 
Councillors  
 
Public / Visitors  
 
Contractors  
 
Sub-contractors  
 
Hirers  
 
Guest  
 
Delivery drivers  
 

 
People with 
underlying health 
conditions, for 
example, asthma, 
diabetes or heart 
disease, or a 
weakened 
immune system 
as the result of 
medicines such 
as steroid tablets 
or chemotherapy 
are at higher risk 
from effects. 
Older people are 
at greater risk 
from the impact of 
infection. 

 
 

 
 
 
 
 
 
 
 
 
 

High 
 

Following the Health and Safety 
Executive Guidance on cleaning, 
hygiene and hand sanitiser: 
 
- Provide sanitising stations at 
significant entry and exit points  
- Provide water, liquid soap and 
drying facilities at wash stations 
- Provide hand sanitisers in addition 
to hand washing facilities for all 
desks 
- Based on the number of employees 
and visitors, in addition to the 
number of people who come into 
your workplace decide: 

➢ how many hand sanitising 
stations are needed (To be assessed)  

➢ where hand sanitising stations 
need to be located (One is already at 
the entrance to the Morgan Centre 
any others to be assessed) 
- Provide a bottle of hand sanitiser 
for the occasions when people can’t 
wash their hands within the building 
by the provided facilities described 
above  

- Building opening hours reduced to 
Wednesdays and Thursdays between 
11am until 1pm  
 

- Put in place monitoring and supervision 
to make sure people are following 
controls  
 
- Position signs to remind people to wash 
their hands and information on how to 
wash hands properly and display posters  
 
- Provide information to all workers 
about when and where they need to 
wash their hands  
 
- Identify if and where additional 
handwashing facilities may be required 
due to increased usage 
 
- If people can’t wash their hands, 
provide information about how and when 
to use hand sanitiser  
 
- Identify how you are going to replenish 
hand washing/sanitising facilities  
 
- Make sure people are checking their 
skin for dryness and cracking and tell  
them to report to you if there is a 
problem 

 
 

 
 
 
 
 
 
 
 
 
 

High to 
Medium  
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Hazard & Risk Persons at Risk Risk Level 
(H, M, L,) 

CPC Controls Future Controls Residual 
Risk Level 
(H, M, L,) 

Responsibility 
Target Date 

 
2. Getting or 
spreading coronavirus 
in common use high 
traffic areas such as 
kitchen, corridors, 
restrooms, toilet 
facilities, entry/exit 
points to facilities, 
stairwells, changing 
rooms and other 
communal areas 

 
 
 
Covid-19 is an illness 
that can affect your 
lungs and airways.   
 
Symptoms include high 
temperature, 
continuous cough. 
Symptoms can be 
mild, moderate, severe 
or fatal. 
 
If symptoms occur self-
isolate and call 
NHS111 for severe 
symptoms, call 999 

 
Employees 
 
Councillors  
 
Public / Visitors  
 
Contractors  
 
Sub-contractors  
 
Hirers  
 
Guests  
 
Delivery drivers  
 

 
People with 
underlying health 
conditions, for 
example, asthma, 
diabetes or heart 
disease, or a 
weakened 
immune system 
as the result of 
medicines such 
as steroid tablets 
or chemotherapy 
are at higher risk 
from effects. 
Older people are 
at greater risk 
from the impact of 
infection. 

 
 
 
 
 
 
 
 
 
 
 

High 
 

 
-Corridors marked with 2meters 
distancing markers  
 
- Reduce traffic within the building 
by reducing the number of 
employees, hirers, etc. in any given 
time  
  
Identify:  

➢ areas where people will 
congregate, eg restrooms, kitchen, 
reception, meeting rooms, smoking 
areas, toilets, photocopier   

➢ areas where there are pinch 
points meaning people can’t meet 
the social distancing rules, eg narrow 
corridors, doorways, customer 
service points, storage areas  

➢ areas and equipment where 
people will touch the same surfaces, 
such as in kitchens, eg kettles, 
shared condiments etc  

➢ areas and surfaces that are 
frequently touched but are difficult 
to clean  

➢ communal areas where air 
movement may be less than in other 
work areas, eg hallways with no 
opening windows or mechanical 
ventilation 
 

-Introduce a fortnightly rota system for 
all employees, to ensure only 2 people 
are in the office to avoid overcrowding 
(one to work in front office and one to 
work in back office). 
 
-To reduce occupancy within the 
building by separating employees and 
hirers  
 
-Implement a one-way system through 
Morgan Center as soon as separation of 
hirers and office staff is not feasible any 
longer and provide signage for the one-
way system when implemented . Hirers 
to follow a one way system in through 
main hall and out through side door to 
toilets and back to the main 
entrance/exit. A one way system for 
accessing the parish office is not feasible 
– Staff must therefore check that 
corridors are clear before walking along 
them and give way to those already 
transiting the corridor. 
 

- Provide lockers for people to keep 
personal belongings in so that they 
aren’t left in the open when occupancy 
increased above 1 person per 10m2 
 
- Keep surfaces, such as kitchen sides 
and tables, clear (clutter-free) for people 
to make cleaning easier after each use  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

High to 
Medium  
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2. Getting or 
spreading coronavirus 
in common use high 
traffic areas such as 
kitchen, corridors, 
restrooms, toilet 
facilities, entry/exit 
points to facilities, 
stairwells, changing 
rooms and other 
communal areas 

 
 
 
Covid-19 is an illness 
that can affect your 
lungs and airways.   
 
Symptoms include high 
temperature, 
continuous cough. 
Symptoms can be 
mild, moderate, severe 
or fatal. 
 
If symptoms occur self-

isolate and call 
NHS111 for severe 
symptoms, call 999 

   -Encourage officers to keep their own 
refreshments separately to others  
 
- Provide hand sanitiser at accessible 
places near to where people will have 
contact with high traffic communal 
areas, e.g. at the entrance/exit to 
kitchens, washrooms   
 
- Put signs up to remind people to wash 
and sanitise hands and not touch their 
faces  
 
-Allocate a dedicated ‘staff toilet’ for use 
solely by staff and out of bounds to 
hirers. Consider using the ladies’ toilet 
for staff use and making the disabled 
and gents’ toilets available for use by 
hirers. This will reduce the chance of 
cross contamination. Staff to wipe toilet 
seat, handle sink, taps, soap and towel 
dispenser with anti bac wipe or spray 
after use. 
 
1st REVIEW UPDATE – 23.09.2020 

 
-From 24 September, it is compulsory for 
retail, leisure and hospitality staff to wear 
a face covering in areas that are open to 
the public and where they come or are 
likely to come within close contact of a 
member of the public. Caretaking staff 
have been provided with reusable masks 
and disposable masks are available for all 
staff from the Parish Office. 
 

 

  

Page 4                                          Crowthorne Parish Council  Risk Assessment for COVID – 19   (Coronavirus) 

Hazard & Risk Persons at Risk Risk Level CPC Controls Future Controls Residual Responsibility 



 

P
ag

e4
 

(H, M, L,)  Risk Level 
(H, M, L,) 

Target Date 

2. Getting or 
spreading coronavirus 
in common use high 
traffic areas such as 
kitchen, corridors, 
restrooms, toilet 
facilities, entry/exit 
points to facilities, 
stairwells, changing 
rooms and other 
communal areas 

 
 
 
Covid-19 is an illness 
that can affect your 
lungs and airways.   
 
Symptoms include high 
temperature, 
continuous cough. 
Symptoms can be 
mild, moderate, severe 
or fatal. 
 
If symptoms occur self-
isolate and call 
NHS111 for severe 
symptoms, call 999 

Employees 
 
Councillors  
 
Public / Visitors  
 
Contractors  
 
Sub-contractors  
 
Hirers  
 
Guests 
 
Delivery drivers  
 

 
People with 
underlying health 
conditions, for 
example, asthma, 
diabetes or heart 
disease, or a 
weakened 
immune system 
as the result of 
medicines such 
as steroid tablets 
or chemotherapy 
are at higher risk 
from effects. 
Older people are 
at greater risk 
from the impact of 
infection. 

 Further controls in place:  
 
-  limiting the number of people in 
rooms so that social distancing rules 
can be met, eg stagger breaks, have 
maximum occupancy numbers for 
office and meeting rooms  
 
-  reorganise facilities in communal 
areas such as spacing out tables in 
meeting rooms etc so social 
distancing rules can be met  
 
- where possible put in place physical 
impervious barriers (eg Perspex in 
reception areas) to reduce contact 
  
- increase the use of online meeting 
facilities, even for people working in 
the same building, to reduce the 
number of people moving around  
 
-  put in place one-way systems in 
corridors or regularly used 
pedestrian traffic routes to manage 
the flow of people moving around 
workplaces and to allow social 
distancing rules to be met  
 
-  leave non-fire doors open to 
reduce the amount of contact with 
doors and also potentially improve 
workplace ventilation 
 
 

- put in place cleaning regimes to make 
sure high traffic communal areas are kept 
clean  
 

– display the maximum occupancy on 
each room  
 

- where possible, designate staff for 
permanent home working, only to attend 
essential meetings 
 

-create a list of employees who can work 
from home permanently during the 
pandemic and discuss the possibility with 
each officer  
 

-create a list of people who can be 
categorised as essential workers  
(suggestion: Paul) 
 

-create a list of employees who can 
reduce their attendance in the office and 
complete their tasks as remote working  
1st REVIEW UPDATE – 23.09.2020 
-In line with the government 
announcement on 22 September 2020, 
CPC’s Office team is to work from home 
until further notice/guidance. 
- Any staff wish to use the office facilities 
for (picking up letters, printing, or 
otherwise) required to send a notification 
to all other officers to stop cross-

contamination. After use, all surfaces 

touch to be cleaned by the officer 

visited the office with the wet wipes 

provided 

 

- Unavoidable meetings need to be 

 
 
 
 
 
 
 
 
 
 
 
 
 

High to 
Medium  

 

 
 
 
 
 
 
 
 
 
 
 
 
 

Parish Clerk  
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booked via the Shared Office calendar to 
stop cross-contamination. 

Page 5                                          Crowthorne Parish Council  Risk Assessment for COVID – 19   (Coronavirus) 

Hazard & Risk Persons at Risk Risk Level 
(H, M, L,) 

CPC Controls 
 

Future Controls Residual 
Risk Level 
(H, M, L,) 

Responsibility 
Target Date 

 
 

3. Getting or 
spreading coronavirus 
by not cleaning 
surfaces, equipment 
and workstations 
 
 
 
 
 
 
Covid-19 is an illness 
that can affect your 
lungs and airways.   
 
Symptoms include high 
temperature, 
continuous cough. 
Symptoms can be 
mild, moderate, severe 
or fatal. 
 
If symptoms occur self-
isolate and call 
NHS111 for severe 
symptoms, call 999 
 
 

Employees 
 
Councillors  
 
Public / Visitors  
 
Contractors  
 
Sub-contractors  
 
Hirers  
 
Guest  
 
Delivery drivers  
 

 
People with 
underlying health 
conditions, for 
example, asthma, 
diabetes or heart 
disease, or a 
weakened 
immune system 
as the result of 
medicines such 
as steroid tablets 
or chemotherapy 
are at higher risk 
from effects. 
Older people are 
at greater risk 
from the impact of 
infection. 

 
 
 
 
 
 
 
 
 
 
 
 

High 
 

Use the guidance on cleaning and 
hygiene during the coronavirus 
outbreak: 
 
 - Identify surfaces that are 
frequently touched and by many 
people (often common areas), eg 
handrails,  
door handles,  
light switches, 
vehicle door handles (inside and 
outside),  
shared equipment etc and specify 
the frequency and level of cleaning 
and by whom  
 
- Train people how to put on and 
remove personal protective 
equipment (PPE) that is used for 
normal work hazards and how to 
keep it clean  
 
- Reduce the need for people to 
move around your site as far as 
possible. This will reduce the 
potential spread of any 
contamination through touched 
surfaces  
 
- Avoid sharing work equipment by 
allocating it on personal issue or put 
cleaning regimes in place to clean 
between each user  

 

- Put in place monitoring and supervision 
to make sure people are following 
controls, ie are implementing the 
cleaning regimes implemented  
 
- Provide information telling people who 
need to clean and when  
 
- Provide instruction and training to 
people who need to clean. Include 
information on:  
 

➢ the products they need to use  
 

➢ precautions they need to follow  
 

➢ the areas they need to clean  
 
- Identify how you are going to replenish 
cleaning products 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

High to 
Medium  
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Page 6                                        Crowthorne Parish Council  Risk Assessment for COVID – 19   (Coronavirus) 

Hazard & Risk Persons at Risk  Risk Level 
 (H, M, L,) 

CPC Controls Future Controls Residual 
Risk Level 
(H, M, L,) 

Responsibility 
Target Date 

 Employees 
 
Councillors  
 
Public / Visitors  
 
Contractors  
 
Sub-contractors  
 
Hirers  
 
Guest  
 
Delivery drivers  
 

 
People with 
underlying health 
conditions, for 
example, asthma, 
diabetes or heart 
disease, or a 
weakened 
immune system 
as the result of 
medicines such 
as steroid tablets 
or chemotherapy 
are at higher risk 
from effects. 
Older people are 
at greater risk 
from the impact of 
infection. 

 - Identify where you can reduce the 
contact of people with surfaces, eg 
by leaving open doors that are not 
fire doors,  
 
- Providing contactless payment, 
using electronic documents rather 
than paperwork  
 
- Identify other areas that will need 
cleaning to prevent the spread of 
coronavirus, eg kitchen, rest areas, 
welfare facilities, vehicles (if shared) 
and specify the frequency and level 
of cleaning and who will do it  
 
- Identify what cleaning products are 
needed (eg surface wipes, 
detergents, and water etc) and 
where they should be used, eg wipes 
in vehicles, water and detergent on 
work surfaces etc  
 
- Keep surfaces clear and clutter free 
to make it easier to clean and reduce 
the likelihood of contaminating 
objects  
 
- Provide more bins and empty them 
more often  
 
- Provide areas for people to store 
personal belongings and keep 

  
 
 
 
 
 
 
 
 
 
 
 

High to 
Medium  
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personal items out of work areas 

 

Page 7                                       Crowthorne Parish Council  Risk Assessment for COVID – 19   (Coronavirus) 

Hazard & Risk Persons at Risk  Risk Level 
 (H, M, L,) 

CPC Controls Future Controls Residual 
Risk Level 
(H, M, L,) 

Responsibility 
Target Date 

 
4. Contracting 
COVID-19 by not 
social distancing 
 
 
 
 
 
 
 
 
 
Covid-19 is an illness 
that can affect your 
lungs and airways.   
 
Symptoms include high 
temperature, 
continuous cough. 
Symptoms can be 
mild, moderate, severe 
or fatal. 
 
If symptoms occur self-
isolate and call 
NHS111 for severe 
symptoms, call 999 

Employees 
 
Councillors  
 
Public / Visitors  
 
Contractors  
 
Sub-contractors  
 
Hirers  
 
Guest  
 
Delivery drivers  
 

 
People with 
underlying health 
conditions, for 
example, asthma, 
diabetes or heart 
disease, or a 
weakened 
immune system 
as the result of 
medicines such 
as steroid tablets 
or chemotherapy 
are at higher risk 
from effects. 
Older people are 
at greater risk 
from the impact of 
infection. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

High 
 

Follow the most up to date guidance 
on social distancing (2 meters). 
 
- Identify places where, under 
normal circumstances, workers 
would not be able to maintain social 
distancing rules  
 
- Identify how you can keep people 
apart in line with social distancing 
rules in the first instance. This may 
include:  

➢ using marker tape on the floor  

➢ one-way systems  

➢ holding meetings virtually rather 
than face-to-face  

➢ staggering start/end times  

➢ limiting the number of people on 
site at one time  

➢ having allocated time slots for 
customers  

➢ rearrange work areas and tasks to 
allow people to meet social 
distancing rules  

➢ using empty spaces in the 
building for additional rest break 
areas where safe to do so  

➢ implementing ‘drop zones’ for 
passing materials between people or 
deliveries  
  
 

 

- Put in place arrangements to monitor 
and supervise to make sure social 
distancing rules are followed  
 
- Provide information, instruction and 
training to people to understand what 
they need to do  
 
- Provide signage and ways to 
communicate to non-employees what 
they need to do to maintain social 
distancing 
 
- Display signs to remind people to 
socially distance 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

High to 
Medium  
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Page 8                                       Crowthorne Parish Council  Risk Assessment for COVID – 19   (Coronavirus) 

Hazard & Risk Persons at Risk  Risk Level 
 (H, M, L,) 

CPC Controls Future Controls Residual 
Risk Level 
(H, M, L,) 

Responsibility 
Target Date 

 Employees 
 
Councillors  
 
Public / Visitors  
 
Contractors  
 
Sub-contractors  
 
Hirers  
 
Guest  
 
Delivery drivers  
 

 
People with 
underlying health 
conditions, for 
example, asthma, 
diabetes or heart 
disease, or a 
weakened 
immune system 
as the result of 
medicines such 
as steroid tablets 
or chemotherapy 
are at higher risk 
from effects. 
Older people are 
at greater risk 
from the impact of 
infection. 

 
 
 
 
 
 
 
 

High 
 

- Identify where it isn’t possible to 
meet social distancing rules and 
identify other physical measures to 
separate people.  
 
This can include:  

➢ physical screens and splash 
barriers  

➢ place markers on the floor (eg in 
corridors) to indicate where people 
should stand and the direction they 
should face  
 
- If it isn’t possible to meet social 
distancing rules and physical 
measures can’t be used then put in 
place other measures to protect 
people.  
 
This can include:  

➢ enhanced cleaning regimes  

➢ increase in hand washing  

➢ limiting the amount of time 
people spend on the task 

➢ placing workers back-to-back or 
side-by-side rather than face-to-face 
when working  

➢ ‘cohorting’ work teams so they 
consistently work together i.e. team 
A and Team B 

➢ improving ventilation  
 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

High to 
Medium  
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Page 9                                       Crowthorne Parish Council  Risk Assessment for COVID – 19   (Coronavirus) 

Hazard & Risk Persons at Risk  Risk Level 
 (H, M, L,) 

CPC Controls Future Controls Residual 
Risk Level 
(H, M, L,) 

Responsibility 
Target Date 

5. Poor workplace 
ventilation leading to 
risks of coronavirus 
spreading 
 
 
 
 
Covid-19 is an illness 
that can affect your 
lungs and airways.   
 
Symptoms include high 
temperature, 
continuous cough. 
Symptoms can be 
mild, moderate, severe 
or fatal. 
 
If symptoms occur self-
isolate and call 
NHS111 for severe 
symptoms, call 999 

Employees 
 
Councillors  
 
Public / Visitors  
 
Contractors  
 
Sub-contractors  
 
Hirers  
 
Guest  
 
Delivery drivers  
 

 
People with 
underlying health 
conditions, for 
example, asthma, 
diabetes or heart 
disease, or a 
weakened 
immune system 
as the result of 
medicines such 
as steroid tablets 
or chemotherapy 
are at higher risk 
from effects. 
Older people are 
at greater risk 
from the impact of 
infection. 

 
 
 
 
 
 
 
 
 
 

Medium  
 

Follow HSE guidance on heating 
ventilation and air conditioning 
(HVAC)  
 
- Identify if you need additional 
ventilation to increase air flow in all 
or parts of your workplace  
 
- Fresh air is the preferred way of 
ventilating your workplace so 
opening windows and doors (that 
are not fire doors) can help  
 
- If you need additional ventilation 
provide it, eg mechanical ventilation, 
desk fans, air movers etc  
 
- Switch heating ventilation and air 
conditioning (HVAC) systems to 
drawing in fresh air where they can 
be, rather than recirculating air 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

-Check HEPA filters in air conditioning 
units  
 
-Ensure hot weather caused heat is 
factored into office attendance/rota as 
new screening will block fresh air  
 
-Ensure ventilation in toilets is working 
through the time anyone is using the 
facilities and 5 minutes after they left it  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Medium to 
Low  
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Page 10                                       Crowthorne Parish Council  Risk Assessment for COVID – 19   (Coronavirus) 

Hazard & Risk Persons at Risk  Risk Level 
 (H, M, L,) 

CPC Controls Future Controls Residual 
Risk Level 
(H, M, L,) 

Responsibility 
Target Date 

       
6. Mental health and 
wellbeing affected 
through isolation or 
anxiety about 
coronavirus 
 
 
 
Covid-19 is an illness 
that can affect your 
lungs and airways.   
 
Symptoms include 
high temperature, 
continuous cough. 
Symptoms can be 
mild, moderate, severe 
or fatal. 
 
If symptoms occur 
self-isolate and call 
NHS111 for severe 
symptoms, call 999 
 

 

Employees 
 
Councillors  
 
Public / Visitors  
 
Contractors  
 
Sub-contractors  
 
Hirers  
 
Guest  
 
Delivery drivers  
 

 
People with 
underlying health 
conditions, for 
example, asthma, 
diabetes or heart 
disease, or a 
weakened 
immune system 
as the result of 
medicines such 
as steroid tablets 
or chemotherapy 
are at higher risk 
from effects. 
Older people are 
at greater risk 
from the impact of 
infection. 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
High  

Follow our guidance on stress and 
mental health. 
 
- Have regular keep in touch 
meetings/calls with people working 
at home to talk about any work 
issues  
 
- Talk openly with workers about the 
possibility that they may be affected 
and tell them what to do to raise 
concerns or who to go to so they can 
talk things through  
 
 
- Discuss the issue of fatigue with 
employees and make sure they take 
regular breaks, are encouraged to 
take leave, set working hours to 
ensure they are not working long 
hours 

 

 
- Involve workers in completing risk 
assessments so they can help identify 
potential problems and identify solutions. 
Circulation current risk assessment for 
comments before finalising it.   

 
- Keep workers updated on what is 
happening so they feel involved and 
reassured  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Medium to 
Low  
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Page 11                                       Crowthorne Parish Council  Risk Assessment for COVID – 19   (Coronavirus) 

Hazard & Risk Persons at Risk  Risk Level 
 (H, M, L,) 

CPC Controls Future Controls Residual 
Risk Level 
(H, M, L,) 

Responsibility 
Target Date 

4. Contracting 
COVID-19 by cross 
contamination within 
CPC’s buildings  
 
 
 
 
 
 
 
 
 
Covid-19 is an illness 
that can affect your 
lungs and airways.   
 
Symptoms include 
high temperature, 
continuous cough. 
Symptoms can be 
mild, moderate, severe 
or fatal. 
 
If symptoms occur 
self-isolate and call 
NHS111 for severe 
symptoms, call 999 

Employees 
 
Councillors  
 
Public / Visitors  
 
Contractors  
 
Sub-contractors  
 
Hirers  
 
Guest  
 
Delivery drivers  
 

 
People with 
underlying health 
conditions, for 
example, asthma, 
diabetes or heart 
disease, or a 
weakened 
immune system 
as the result of 
medicines such 
as steroid tablets 
or chemotherapy 
are at higher risk 
from effects. 
Older people are 
at greater risk 
from the impact of 
infection. 
 
 
 
 
 

 
 
 
 
 
 
 
High 

 
-Risk assessment as above  

 
-Create Track & Trace QR code for 
each building entrance 
 
-Display QR code at multiple locations 
to ensure social distancing will be 
observed during scanning  
 
-Alternative solution is to be provided 
for users in a form of sign in and out 
book as soon as possible. Completed 
23.9.20 

 
 
 
 
 
 
 
Low  
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Legislative background: 

https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/5-steps-to-working-safely 

https://www.gov.uk/government/publications/covid-19-guidance-for-the-safe-use-of-council-buildings/covid-19-guidance-for-the-safe-use-of-

council-buildings#contents 

https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/offices-and-contact-centres 

https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/close-contact-services 

https://www.gov.uk/government/publications/covid-19-guidance-for-the-safe-use-of-multi-purpose-community-facilities/covid-19-guidance-for-

the-safe-use-of-multi-purpose-community-facilities 

https://www.gov.uk/coronavirus-business-reopening 

https://www.gov.uk/guidance/meeting-people-from-outside-your-household-from-4-july 

https://www.hse.gov.uk/event-safety/large-scale-temporary.htm 

https://www.hse.gov.uk/coronavirus/social-

distancing/index.htm?utm_source=hse.gov.uk&utm_medium=refferal&utm_campaign=coronavirus&utm_term=social-

distancing&utm_content=news-page 

https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts  

https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-

make-your-own#:~:text=children%20under%20the%20age%20of,illness%20or%20impairment%2C%20or%20disability 

Risk Assessment Completed By: 

Name: Marianna Pentek  & Melanie Saville 
Signature:  
Date: 07/09/2020 

1st Risk Assessment Review Completed By:  

Name:  Marianna Pentek 
Signature:  
Date: 23/09/2020 

1st review  Risk Assessment Review Completed By: 
Name:  
Signature:  
Date: 

https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/5-steps-to-working-safely
https://www.gov.uk/government/publications/covid-19-guidance-for-the-safe-use-of-council-buildings/covid-19-guidance-for-the-safe-use-of-council-buildings#contents
https://www.gov.uk/government/publications/covid-19-guidance-for-the-safe-use-of-council-buildings/covid-19-guidance-for-the-safe-use-of-council-buildings#contents
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/offices-and-contact-centres
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/close-contact-services
https://www.gov.uk/government/publications/covid-19-guidance-for-the-safe-use-of-multi-purpose-community-facilities/covid-19-guidance-for-the-safe-use-of-multi-purpose-community-facilities
https://www.gov.uk/government/publications/covid-19-guidance-for-the-safe-use-of-multi-purpose-community-facilities/covid-19-guidance-for-the-safe-use-of-multi-purpose-community-facilities
https://www.gov.uk/coronavirus-business-reopening
https://www.gov.uk/guidance/meeting-people-from-outside-your-household-from-4-july
https://www.hse.gov.uk/event-safety/large-scale-temporary.htm
https://www.hse.gov.uk/coronavirus/social-distancing/index.htm?utm_source=hse.gov.uk&utm_medium=refferal&utm_campaign=coronavirus&utm_term=social-distancing&utm_content=news-page
https://www.hse.gov.uk/coronavirus/social-distancing/index.htm?utm_source=hse.gov.uk&utm_medium=refferal&utm_campaign=coronavirus&utm_term=social-distancing&utm_content=news-page
https://www.hse.gov.uk/coronavirus/social-distancing/index.htm?utm_source=hse.gov.uk&utm_medium=refferal&utm_campaign=coronavirus&utm_term=social-distancing&utm_content=news-page
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/performing-arts
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https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation/guidance-for-providers-

of-outdoor-facilities-on-the-phased-return-of-sport-and-recreation#reopening-your-outdoors-sports-facility 

https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/the-visitor-economy  

https://www.hse.gov.uk/coronavirus/working-safely/index.htm 

 

UPDATE:  

https://www.gov.uk/government/speeches/pm-commons-statement-on-coronavirus-22-september-2020 

Relevant section the review is based on:  

“However, we must take action to suppress the disease. First, we are once again asking office workers who can work from 
home to do so. In key public services – and in all professions where homeworking is not possible, such as construction or retail – 
people should continue to attend their workplaces.” 

https://www.gov.uk/guidance/nhs-test-and-trace-workplace-guidance 

https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-

and-how-to-make-your-own#:~:text=children%20under%20the%20age%20of,illness%20or%20impairment%2C%20or%20disability 

 

https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation/guidance-for-providers-of-outdoor-facilities-on-the-phased-return-of-sport-and-recreation#reopening-your-outdoors-sports-facility
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation/guidance-for-providers-of-outdoor-facilities-on-the-phased-return-of-sport-and-recreation#reopening-your-outdoors-sports-facility
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/the-visitor-economy
https://www.hse.gov.uk/coronavirus/working-safely/index.htm
https://www.gov.uk/government/speeches/pm-commons-statement-on-coronavirus-22-september-2020
https://www.gov.uk/guidance/nhs-test-and-trace-workplace-guidance

